AIIITAPAT COBETA JAEITYTATOB
MYHHUIUIIAJIBHOI'O OKPYT' A BOI'OPOACKOE

INIOCTAHOBJIEHHUE

5.0 20/kr No OF

O npenocrapienun MYHHUHIAIBLHBIX yeayr

B nemnsix peanuzarmm DenepaibHoro 3akona or 27 urosit 2010 roga Ne 210-d3
«O0 oprauusaruu IPEIOCTABICHUST TOCYIAPCTBEHHDBIX 1 MYHULMIANBHBIX Yy,

Ha OCHOBaHHMH [TOCTAHOBJIEHU [IpaBurenscraa Poccuiickoii Denepanuu
oT 16 mas 2011 roga Ne 373 «O paspaborke u YIBCPKIACHHUN aIMMHHCTPATHBHBIX
periiameHToB MCITOTTHeHMSI rOCyIapCTBEHHBIX GyHKIMIT 1

AIMUHUCTPATHBHBIX  periaMeHToR MPCAOCTABNICHHS  IOCYAaPCTBEHHBIX yCIIyr»,
oT 16 asrycra 2012 roga No 840 «O nopsiake nomaum pPaccMOTpeHus kanod Ha
PCILICHUS U JleiicTBHS (Gesneiictaue) (enepanbupIx OPI'aHOB MCIIOIHUTEIILHON BJIACTH W
UX JIOJUKHOCTHBIX JIML, (heepaibHbIx FOCYNapCTBEHHBIX CIyXKaIHX, JOJKHOCTHLIX
L TOCYIapCTBEHHBIX BHEOIOUKETHEIX ¢onnos Poccuiickoi Denepaunn, a rakie
[ocynapersennoii KOPIOpalliK 110 aTOMHOMH 3Heprun «Pocatony H €€ JI0JIKHOCTHBIX
UL U noctanosnenus [pasurtenpersa Mockser or 15 HOs10pst 2011 roga Ne 546-I111
«O npejiocraBnenun FOCYIAPCTBEHHbIX M MYHU LA bHBIX YCIYT B ropojie Mockpey:

L. YrBepauts:

[) Tlopsiiok bopmupoBanus 1 BeACHHs Peectpa  MyHHIMIANLHEX ycayr
(npunosxenne 1);

2) Topsiok paspaboTku wu YTBCPKACHHS  aIMMHHCTPATHBH bIX periaMeHTon
MIPC/IOCTABICHHS MY HULIMITIATbH BIX YCIyr (NpUilokeHue 2);

3) TpeGosanus K HIPEAOCTABICHHIO MYHHULMIIATbHBIX YCIyr (npunoxenue 3);

4) lonoxkenne 06 OCOOEHHOCTSX Mmonayy u paceMoTpennst xanob Ha peuenus u
(nnu) jpeficTBus (OesneiicTBhe) annapata Cosera jnenyratosn MYHHLHIIAILHOIO OKpyra
boropockoe, ero AOJKHOCTHBIX JIMLL U MYHHLMIANBHIX CILYKAKX (MpuosxKenue 4).

2. Hacrosiee IOCTaHOBIICHHE BCTymaeT B CHITYy CO IHS ero oMuUMabHOrO
OIyOIIMKOBAHUS B BioTeTe e «MockoBckuii MYHHIHUITAJIGHBIH BECTHHK,

3. Kontpons 3a HCIIOJIHEHHEM HacTosIIIero HOCTAHOBJIGHHSI OCTaBUTH 3a IJ1aBO;
MYHHUHITAILHOTO OKpyTa boropozackoe Bosiosikom Koncrantnnom Edumosnuen,

Paasa myununnanpnoro OKpyra boropojackoe K.E. Boaosux
LT



[Ipuiioxenue |
K mnocraHoBiaeHuto anmnapara Cosera
JACMyTaTOB ~ MYHHULMIIAJIBHOIO  OKpyra

boropoackoe or 15 anpenss 2016 roxa
No08

IMopsinok
(opmupoBanus u Beaenus Peectpa MyHHUHIAJIBHBIX YCJIYT

1. Hacroswuii [lopsinox B wensix oOecrnedeHUs JOCTYMHOCTH, IOJHOTSI,
JOCTOBEPHOCTH M aKTYaJlbHOCTH CBEAEHMI O MYHULMNAJIBHBIX yciyrax (panee —
cBeJleHHst 00 yciyrax) ycTaHaBiauBaeT TpeOoBaHUsA K (DOPMHUPOBAHUIO U BEACHHIO
Peectpa MmyHnuuunanpHbIx ycuyr (nanee — Peectp).

2. Peectp comepKUT cBeJeHHs O MYHHMLMNAIBHBIX YCIyrax, npeaocTaBaseMbIX
annaparom CoBera JemyTaTOB  MYHHIMIIATBHOIO OKpyra boropojckoe (nanee —
annapar Cosera JIelyTaToB).

3. Peectp Begercs B JJIEKTPOHHOM  BHAE B HHOOPMALMOHHO—
TeJeKOMMYHHKAUMOHHOH ceTn «MHTepHeT» Ha opuumaibHOM caiite annapara Cosera
JeIyTaToB (Janee — opUUUaIbHBIA calT).

Ceeniennss 00 yciyrax, pa3MellleHHbIX Ha OQHUIHAILHOM caliTe, ABIAIOTCS
OOLIEOCTYITHBIMH U MIPEIOCTABISIOTCS OecIIaTHO.

4. ®opmupoBaHue U BeJleHHe PeecTpa 0CylecTBISIeTCS TIOCPEICTBOM:

a) pasMelleHHusl cBeJeHUH 00 yciayraX Ha oduIMalbHOM caiite (nanee —
pasMellleHne CBeJIeHUH ).

0) HanpabieHus cBeleHMH 00 yciyrax mas pasmeiueHus Ha [loprane
FOCY/IapCTBEHHBIX M MYHHLMIAIBHBIX YCIyr (GyHKUMi) ropoma Mocksbl (manee —
HalpapjicHUe CBEJIEHHH /Isl pasmeleHus Ha [loprane).

5. CocrtaB cBeleHHH 00 yciyrax, MOIEKAlIUX Pa3MEIIEHUIO, 3arlOJIHsIETCs!
COTJIACHO MPUI0KEHHUIO K HacTosieMy [lopsinky.

6. Pasmelnenne cBesieHuii obecreunBaeT MyHULMNAILHEIN CoysKalIMii annapaTa
CoBeTa JienyTaToB, K JIOJKHOCTHBIM OOS3aHHOCTSIM KOTOPOTO OTHECEHO BeJeHMHe
Peecrpa (nanee — MyHMLIUNAIBHBIH CIy)KALHH 110 BEACHUIO PEecTpa) B TEUCHHE 5 JHEi
CO JIHsI IIPEIOCTABICHUS TAKUX CBEJICHHUH.

7. MyHuIMIIanbHbIHA CTysKalMi 110 BeJIEHHIO peecTpa:

a) OCyLIeCTBISIET (MKCHpPOBaHME M XpaHeHHe HHGOPMAUMM 00 MCTOPHH
M3MEHCHUH CBeJeHUH 00 yciyre, obecreyuBaeT CO3JaHHE U XpaHEHHe apXMBHBIX
Konwuii Peecrpa;

0) obecrieunBaer (UKCHpOBaHME M  XpaHeHHe CBeAeHHU O JMIax,
NpeJIOCTaBUBIINX CBeIeHUs 00 yciyre.

8. Ilpeyocrasnenne csenenuii 06 yemyrax uis pasmenends Ha OGUIHATEHOM
CalTe OCYIIeCTBIISIET MyHMIMNAILHBIM ClIyxkaumm anmnapata CoseTa JIeNmyTaToB, K
JIOJKHOCTHRIM ~ 0BSI3aHHOCTSAM  KOTOPOTO OTHECEHA OpraHH3alHs  IPEAOCTABICH S
MYHHUHIANLHOH yciayru BeaeHue Peectpa B Teuenue 5 gHed co 1HsS YCTaHOBIEHMS U
(MJIM) M3MEHEHHS! CBEICHHI, OMpeie/IeHHbIX B PUIIOKEHHH K Hacrosuemy llopsaky.
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9. Caemenuss o0 yciayrax Harpasisiiorcs JUis pasmelueHuss Ha Iloprane B
coorBerctBuM ¢ CoryamesneM 00 HMHGQOPMaLMOHHOM B3aUMOICHCTBHHM  MEMKIY
JlenapTaMeHTOM TEPPUTOPHAILHBIX OPraHOB MCIIOJHUTEIBHON BIacTH ropoaa MOCKBbI
u arnaparom CoBera JeryTaToB MyHUIMITAIBHOrO oKpyra boropockoe.
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[Ipunoxenue
Kk Ilopsaky ¢dopMHpOBaHMSI M BeJIEHMS
PeecTpa MyHHMIIMIIAJIBHBIX YCIYT

[lepeuennb
CBeJCHHH 0 MYHULHNIAJABLHOI yeiayre 1Jisi pa3MenieHnusi
B Peecrpe MyHHIIHIIANBHBIX YCJYT

1. HanmeHoBanue MyHHIIMNIATBHOM YCITYTH.

2. HammenoBaHMS M PEKBH3WTHI 3aKOHOJATENBHBIX M HHBIX HOPMATHBHBLIX
[IPABOBBIX aKTOB, IPEAyCMaTPHBAIOLIMX [IPEIOCTABIEHUE MYHHUIIMIIAILHON YCIIYTH.

3. HanmenoBaHnus opraHoB, y4acTBYIOLIMX B IPEAOCTABICHHUH MYHHLUIIAILHOM
YCIYTH.

4. Haumenosanue, HoMep, JaTa, cBeleHHs 00 OnyOIMKOBAHWH HOPMATHBHOIO
MPaBoOBOI0 aKTa, YTBEPAMBIIEr0 aJMMHHUCTPATUBHBIM periamMeHT IpeaoCTaBIeHHs!
MYHHULMIIAJIbHON YCIYTH.

5. CBeleHusi O MecTe MOJAYM 3ampoca (3asBIEHHSI) HA [PeJOCTaBIEHUE
MYHMIHUNATBEHOR YCIYIH.

0. HanmeHnoBanue pe3ysibraTa Ipel0CTaBIeH s MyHHIUITATbHON YCIYIH,

7. HaumeHnoBanue JOKYMeHTa, IOATBEPXKIAIOUIEr0 KOHEYHBIA pe3yabTaT
NPEe/I0CTABICHHS MYHULIMITATIBHON YCITYTH.

8. CseneHus 0 KaTeropusx 3asiBUTENICH, KOTOPBIM IIPEIOCTABISETCS
MYHHLHMIAIbHAs YCIIyra.

9. Ceenenuss o wmecte HHOOPMHUPOBAHHMS O [paBUiIax [1PeAOCTABICHMUS
MYHHIHITAIBHOW YCIIYTH.

10.  Csenenust 0 MaKCHMalbHO JIONYCTHMBIX CPOKax —IpeJoCTaBIeHMS
MYHHLMIIAIBHONW YCIYTH.

I1. Csenenns 00 OCHOBaHMSX JUISl [IPUOCTAHOBJIGHHSI I1PEIOCTABICHMUS
MYHHUMNAIBLHOH YCIIyrH JIM0O0 OTKa3a B [Pe0CTaBICHHH MYHULMIIAILHON yCIIyTr.

12. HaumeHOBaHHs JOKYMEHTOB, IOJIEKALINX [PeJICTaBJICHUIO 3asiBUTEJIEM
AJIst TTOJTYYCHHSE MYHHIIHNIAIBHOH YCITYTH.

3. CseneHuss 0  BO3MOXKHOCTH  (HEBO3MOKHOCTH)  [1PeOCTaBJICHHSI
MYHUIMITATBHON YCIIYTH B MHOTO(YHKIIMOHAJIbHBIX [IEHTPaX.

14, Csesenuss 0 BO3Me3AHOCTH  (GE3BO3ME3AHOCTH)  IPEAOCTABIEHMS
MYHMUHMMATILHOH YCIYrdH W pasMepax IUIaThl, B3UMAaeMO#l C 3asBHTElNs, ecid yciyra
MPe0CTaBIACTCS HA BO3ME3IHOH OCHOBE.

15. CBeaenns 06 aIMUHUCTPATHBHBIX NPOLEAYPaX, MOAIEKALLNX BBITOTHEHHIO
OpraHOM MECTHOIO CaMOYNPaBJICHHsI I1PU [Pe0CTABICHUH MYHHIHITIAILHON YCIIyrH, B
TOM  HHCJIC CBEIEHHs O IPOMEXKYTOYHBIX M OKOHYATEIbHBIX CpPOKaxX TakKHX
aJIMUHUCTPATUBHBIX MTPOLIEAYD.

16. Ceenenust 06 anpecax 21eKTPOHHON MOYTHI, TenehoHAX OpraHa MecTHOro
CaMOYIIpaBIICHHSI.

17. CBGI[EHM}I O IOpsiIKE KOHTPOJIS 3a UCIIOJIHEHHEM AIAMHHUCTPATHBHOI'O
perimamMeHTa.

I8. Csenenus 0 cnocobax u (opmax 00XKanOBaHHS pelleHuil U JeHcTBUil
(OeszeicTBUs) TOMKHOCTHBIX JIMIL M MyHUIMTIATBHBIX CITYKAIMX [1PU IIPEIOCTABICHHH
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YCIYrH W CBEIEHUS O JOJ/DKHOCTHBIX JIMI@AX, YIOJHOMOYEHHBLIX Ha pPaccMOTpeHHe
Kasi00, UX KOHTAKTHbIE JIaHHbIE.

19. Teker aJMHHMCTPATHBHOIO periaMeHTa, (GOpMBI 3arpocoB (3asBIICHHUI),
KOTOpbIe HEOOXOIMMBI 3asBUTEIIIO ISl IIOTYYEHHUs] MYHHIUIIAJIBHON YCIIYTH.

20. Ceesienust 0 jate BCTYIJIGHHs B CHIly aIMUHUCTPATUBHOIO pPerjiiaMeHTa.

21. CseneHuss O BHECEHUMM H3MEHEHHMH B HOPMATHBHBIH INPaBOBOH aKT,
YTBEPJAMBLIMA aIMHUHHUCTPATUBHBIN pErJaMEHT IMPEeAOCTABICHUS] MYHHIMIIAIbHOMN
YCIYTH, € yKa3aHMeM HoOMepa, AaTbl, CBeJleHHs 00 OmnyOJMKOBaHMM HOPMATHUBHOI'O
MPaBOBOI0 AKTa, KOTOPBIM BHECEHbI TAKHE M3MEHCHHSI.

22. CpeJleHus O JaTe NpeKpalleHust AeHCTBUS aJIMUHUCTPATUBHOIO perjiaMeHTa
IPEAOCTABACHHUS MYHHIIMITAIBHON YCIIYTH (IPU3HAHUSL €10 YTPATHBIIHM CHITY).



[Ipunoxenue 2

K MNOCTAHOBIJIICHHUIO dllriapara COBGTE]
JICNyTaTOB  MYHHUHIIAJBHOTO  OKpyTra
boropo/ickoe

or 15 anpenst 2016 roma NeO8

IMopsinok
pa3padOTKH M YTBeP:KICHHSI A AMHHHCTPATHBHBIX PerJlaMeHTOB
NpeaoCTaBJICHHSI MYHHUHIAJIBLHBIX YCJIYD

I. Hacrosmmi Ilopsiiok ycraHasiuBaeT npasuia pa3paboTKH U YTBEPIKISHHSI
aIMUHMCTPATHBHBIX DPErIAMEHTOB IIPEJIOCTABICHHUsT MYHULMNANbHBIX YCIAYr (gajnee —
perjiaMeHThl ).

2. PernaMeHT sIBJsSIeTCSl HOPMATHBHBIM TNpPaBOBBIM akToMm ammaparta Cosera
ACIHYTAaTOB MYHHMIMIAIbHOrO oKpyra  boropoackoe (nanee — anmnapar Cosera
ACIYTATOB), OMNpPENENAIOUMM MOPSAI0K, CTaHAApPT IPEeJAOCTABICHHS MYHHIMIIANLHOMN
YCIyrd, B TOM YHCJI€ COCTdB, CPOKH H I10CJIEI0BATE/ILHOCTh AIMHHHCTPATHBHBIX
npoueayp (AHCTBHH), ocyulecTBIseMbIX anmnaparom Coera JenyTaToB IO 3arpocy
(u3MdecKoro WM IOPHAMYECKOro TUl@ 100 UX YIOJIHOMOYEHHBIX NpecTaBUTe el B
paMKax  MOJHOMOYHH, YCTAHOBJIEHHBIX HOPMATHUBHBIMH  TIPABOBBIMH  aKTaMH
Poccuiickoii Menepaliny, NpaBOBBIMH aKTaMu ropoja MOCKBBI U MYHHIMNATLHBIMHU
[PaBOBLIMM aKTaMH, W B COOTBETCTBHHM ¢ TpeOoBaHusAMH PejiepanbHOrO 3aKoHA

or 27 mons 2010 ro;a No 210-03 «O6  opranuszanuu [1pe/10CTaBICHHSI
FOCYapCTBEHHBIX M MYHHUMIAIBHBIX YCIYr», a TaKKe MOPSJIOK B3auMOACHCTBHS
MEKJlYy  CTPYKTYPHBIMH — MOJAPA3JICJCHUSIMH,  JOJKHOCTHBIMM  JIMLAMM U

MYHULUITAILHBIME  CIy)KaluMu annapara CoBeTa JIENYyTAaTOB MNP IPeJI0CTABIEHUH
MYHHUHITAJIBLHON YCIYTH.

3. Pernament pazpalarbiBaeTcss MYHUIMIAIBHLIM CilysKamuM anmnaparta CoBera
ACNyTaToB, K JOJDKHOCTHBIM OOA3aHHOCTSM KOTOPOTO OTHOCHTCS OpraHH3aLius
[PE/IOCTABICHUsI COOTBETCTBYIOIIEH MYHHLMIIATBHON YCIIYTH (Hajee — MCIIOJIHUTEND).

4. I1pu paszpalotke npoekra perjiaMmeHTa HCIIOJIHUTEb:

a) onpexuesiseT IepedeHb HOPMATHBHBIX IPABOBLIX aKTOB Poccuiickoil
Dejepatinu, NPaBoOBBIX aKTOB ropoja MOCKBBI M MYyHMLMIIAIBHBIX TPABOBBIX AKTOB,
SIBJISIFOILIMXCS TIPABOBBIMH OCHOBAHHSMH JUIsI [IPEIOCTABICHUS MYHULUIIAIBHOR YCITyTH;

0) ocCyllecTBIseT aHaAW3 HOPMATHBHBIX [IPABOBLIX AaKTOB Poccuiickoii
Oejiepauny, MpaBoBbIX AKTOB ropoja MOCKBBI, MYHHIMIIAJIBHBIX TPABOBBIX AKTOB,
PEryJIUpyIOLIMX NPEI0CTaBICHHE MYHULMIIAIBHOH YCIYTH.

B)  OCYLICCTB/SET  aHaNM3  JICHCTBYIOLIErO  MOPSJIKA  MPEAOCTABICHMS
MYHHLIHIAIBHOW YCIYIH W OLEHKY 3((MEKTHBHOCTH ¢ MNpeIoCTaBIEHUs] ¢ LEIbIO
COBEPUICHCTBOBAHUS (ONITUMH3AIIMH) aIMHHUCTPATUBHBIX Mpolieyp (1edcTBuil);

I) onpesielisieT Noc/Ie0BaTeIbHOCTE aJMUHHUCTPATHBHBIX npoueayp (AeUcTBuii)
C YHCTOM HPC/UIOKEHUH 10 ONTHMH3ALMKU TIPeIOCTABICHUs MYHHIUIIAILHON YCIyTH,
BO3MOKHOCTH MPEJOCTABICHHS €€ B 3IeKTPOHHOH (Gopme;

/1) OCYLIECTBIISIET AHAIN3 BOCTPEGOBAHHOCTH MYHHIMIAIBHOIN YCIYId B
2JIEKTPOHHOM (popMe, BO3MOKHOCTH €€ MpeI0CTABICHHUSI TOIBKO B JIEKTPOHHOU opme
03 JTMYHOIO MPUCYTCTBHUS 3asIBUTEIIS;

¢) pa3padaTbiBaeT MPOEKT CTAHAAPTA [PEIOCTABIEHHs MyHHIMIIAILHOMN YCIyIH;
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7K) BBITOJTHSIET Ipyre JIeHCTBHUS Ulsl pa3padOTKH IIPOEKTa perjiaMeHTa.

5. llpoext pernameHTa NOUIEAKHMT HE3aBUCHMOH OJKCIEPTH3C M IKCIEPTH3E,
npoBoaArMoii annaparom CoBeTa 1emyTaToB / aJMHHHCTpaLMed (aajnee — BHYTPEHHSI
IKCIIEPTU3A), & TAKIKE AHTHUKOPPYIILIMOHHOK SKCIIEPTU3E.

AHTHKOPPYIIUHOHHAS IKCIEPTU3a IIPOEKTa perilaMeHTa IIPOBOJAUTCS B NOpsIAKe,
YCTAHOBJICHHOM /711 IPOBEACHHS AHTHKOPPYILHMOHHOW DKCIEPTH3bl HOPMATHBHBIX
PABOBLIX AKTOB M IIPOEKTOB HOPMATHBHBIX IPABOBLIX akTOB annapara Cosera
JIIlYTaTOB, OJIHOBPEMEHHO C BHYTPEHHEH IKCIIEPTH30H.

6. Hcrnonnurens oOecneyrBaeT pasMelleHHe IIPOeKTa perjamMeHTa Ha
opunmansHom  caiite anmapara CoBera  JemyTaToB B HHPOPMALMOHHO-
TeJIEKOMMYHHUKAIHOHHON ceTH «MHTepHeT» (nanee — opUUHAIBHBIN CalT) ¢ yKa3aHHeM
CPOKOB MpHeMa 3aKII0YeHHUH He3aBUCUMON IKCNEPTH3bl (CPOK MpHeMa 3aKIIOUYEeHHH He
MOKeT OBITh MeHee OJHOr0 Mecsla CO JHs pa3MelleHMsl perjlaMeHTa), a TakKe
KOHTaKTHOM uHbopmaumu (tenedoH, (axc, aapec JIEKTPOHHON IMOYTbI, MOYTOBLIH
aJ[pec) Julsl HAIIPaBJICHUS TAKUX 3aKIIOUYEeHHH.

7. Ilpy nmocTymjieHHH 3aK/IIOYEeHUH HEe3aBUCUMOM OKCIEpPTH3bl HCIIOJIHUTENL B
TEYCHUE TMSATH JHEH CO JIHS OKOHYaHHMs CpoKa IIpHeMa JTHX 3aKJIIOYeHHH,
paccMaTpuBaeT UX U IIPUHUMAET pellleHue N0 pe3yJibTaTaM KaK10H TaKoH 3KCIEepPTU3bI:
0 10paboTKe NpoeKTa periaMeHTa UM O HelleJleco00pa3HOCTH yYeTa DKCIIePTH3bI.

8. IllpuHsiTble HCIIONHUTENIEM PELIeHHUs] [0 pe3yjabTaTaM pPacCMOTPEHMS
3aK/IIOYeHHIT  He3aBUCHMOM  3KCriepTusbl OQOPMISAIOTCA CcHpaBKoW 00 wurorax
HE3aBUCUMOM IKCIIEPTU3bL, B KOTOPOH YKa3blBAKOTCSL:

a) HAaMMEHOBAaHUE IPOEKTa perjiaMeHTa;

0) naTa pa3MelleHHs IPOEKTa periiaMeHTa Ha O UIUaIbHOM caiiTe;

B) /laTa OKOHYAHMS NpUeMa 3aKJIIOUeHHI He3aBUCHUMON JKCIIEPTU3DL;

I') KOJIMYECTBO MOCTYNUBLIMX 3aKJIIOYEHUH HE3aBUCUMOM DKCIIEPTH3bL;

1) CcoJepKaHHWe IOJIOKEeHHMI IIpoeKTa perjamMeHTa € Y4eTOM 3aKIIOYeHUI

HC3aBHCUMOM O3KCIEPTH3bl (C M3J0KEHMEM peIaKklMH TakuX TOJIOKEHHH 10 HX
W3MEHEHHA ),

€) MOTUBMPOBaHHOe OOOCHOBaHHE peLIeHHs O HelelecooOpa3HOCTH ydeTa
3aKJIOYEHUH He3aBUCHUMOH IKCIIEPTU3BI.

9. Mcnonnurens B cpok He Oosee msaTu JHEH nocsie JHS OKOHYAaHMs CpPOKa
IpUeMa 3aKJIIOYCHHH HEe3aBUCHMOM DJKCHEepTU3bl HAMpaBisieT MYHHUIHNAILHOMY
cirykatemy annapara Cosera JenyTaTtoB, K JIOJKHOCTHBIM 0OSI3aHHOCTSIM KOTOPOI'O
OTHOCHUTCA IpaBoBoe obecriedeHue JiesrenbHocTH annapara CoBera IenyTaToB, s
NPOBEJCHUsI BHYTPEHHEH IKCIIEPTH3LI:

a) NpoexkT rnocraHoBneHusi anmapata CoBera JenyraroB 00 yTBepIKJIEeHHH
perjlameHTa;

0) npoeKT perjaMenTa;

B) KOIMHU 3aK/IIOYSHUH HE3aBUCUMOM SKCIepTH3bI (TP KX HAJIMYKH);

I') KOIHIO CIIPpaBKK 00 UTOrax He3aBUCHMMOMW HKCIEPTH3HI.

10. Ilpu npoBeneHMHM BHYTpPeHHEH OSKCHEPTH3LI MPOEKTa perjamMeHTa
IIPOBOJMTCS OlLIEHKA:

a) COOTBETCTBHA IPOEKTa perslaMenTta TpeOoBanuIM, MPEADbABIAECMBIM K HEMY
MeneparnbibiM  3aKk0HOM «OO0  OpraHu3alMy  MPeIOCTaBIeHUs] [OCYIAPCTBEHHBIX 1

MYHHLHIIAILHBLIX YCIYD» W NPHHATBIMH B COOTBETCTBUM € HHM HOPMaTHBHBLIMH
MMpaBOBLIMH aKTaMH,
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0) yueTa pe3ynbTaToOB HE3aBUCHMOM IKCIIePTHU3El B IPOEKTE periamMeHTa.

11. Cpok npoBeseHMs] BHYTPEHHEH IKCIEPTU3bl U MOAMOTOBKH 3aKJIIOUEHUS 110
€c pesylbTaTaM He MOKET ObITb Oosiee aecsTH pabO4MX AHEH CO JHs NpeICTaBICHHMs
JOKYMEHTOB (NyHKT 9). 3akitoueHue BHYTpPEHHEH 53KCHEpTH3bl  Halpasisiercs
UCIIOJIHUTE/IIO B [IEHb €r0 MOATOTOBKH.

12. HMcnoanurens B TedyeHUE Tpex JIHEH CO JIHS [OJIYYEHHMs 3aKIHOHYEHMs!
BHYTPCHHEH  AKCIEpTU3bl  obecreurBaeT ydeT 3aMEYaHMH M [OPeasIOKeHUH,
CoJlepsKallMXCsl B 3aK/IOYeHUH. B ciydae Hecorsiacusi UCIOJIHHUTENS € 3aKIIOYEHUEM
BHYTPEHHEH OKCIIEPTU3bl, pELIeHHe OCTaeTcsi IJIaBOW MYHULMIIAIBHOIO OKpyra
MYHMIHUIIATLHOTO OKpyra boropockoe.

13. Mcnoanutens B CpoK, He MPeBbILAIOIIUMN NITh JHEH CO JIHS pacCMOTPEHHMsI
3aKJII0YEHUST BHYTPEHHEH OJKCIIEPTHU3bl, BHOCHT  [VIaB€ MYHUUHMIAILHOIO OKpyra
boroposckoe npoexT persiiaMeHTa, K KOTOPOMY TIPHIIAraloTest:

a) NpoexkT mocraHosieHust anmnapara Cosera jenyraroB 00 YTBEPKJICHUU
periiameHTa

0) cripaBKkM 00 MTOrax He3aBUCHMOM 3KCIEPTU3bl, B TOM YMCJIe HEe3aBUCHUMOM
AHTUKOPPYITIIMOHHOM 3KCMEPTH3EI;

B) 3aKJIIOYEHHS] BHYTPEHHEH DKCNEPTH3bl, B CIyUae HeCOrJlacHs ¢ 3aKJII04YeHreM
BHYTPEHHEH dKCIIePTH3bl, MTUCbMEHHbIC BO3PAKEHHS;

) MPOEKThl MYHHULMIAJBHBIX MPAaBOBbIX AKTOB, B CJy4ae €C/IH B IpoLEecce
paspaboOTKH  I[POEKTa  perjaMeHTa  BBISIBISETCS  BO3MOKHOCTL — ONTHMM3ALMU
(I1OBBILLICHUS Ka4eCTBa) IIPEJOCTABICHUS MYHMLUNAIBHOH YCIYIH [PH  YCJIOBHK
M3MEHEHHMH COOTBETCTBYIOILMX MYHULMUIIAIBHBIX [IPABOBBIX AKTOB.

14. PernamenT yTBepiKaaeTcs nocraHoBieHHeM armnapara Cosera jienyTaros H
BCTYIAET B CHIIY CO JIHS ero o(uUHaIbHOro o1yO/IMKOBaHMS, €C/IH B [IOCTAHOBIEHHH He
OI'OBOPEHO HHOE.

OnHOBpeMeHHO ¢ OmnyOJMKOBAHMEM pErIaMeHT IOMJIEKUT pPa3MEIleHHIO Ha
oduumMaibHOM caliTe, MHPOPMALMOHHBIX CTEHIaX B NomelleHusx annapara Cosera
JITIyTaTOB.

5. Buecenue W3MEHEHHIl B perJaMEeHT OCYLIECTBISIETCS HA OCHOBAHWMH
M3MEHCHHH, BHECEHHBIX B Mejepanbublii 3akoH «O0 opraHu3aidi NpeaocTaBIeHH sl
rOCY/1apCTBCHHBIX M MYHHLMIAILHBIX YCIYI» W MHbIC HOPMATUBHBIC TPABOBLIE AKTLI
Poccuiickoit  ®ejepanun, mnpaBoBple akThl ropoja MOCKBBI M MYHHLMIIAIbHbBIE
[paBOBbIC AKTbl, & TAKIKE B LEJSIX COBEPLICHCTBOBAHUSI aAMMHHUCTPATUBHBIX MPOLIELYD
(leHCTBHIT) N0 NMPEJIOCTAaBICHUIO MYHULUITATBHON YCIIYTH.



[Ipunoxenue 3

K rnoctaHoBiaeHuio anmapara Cosera
JIeNyTaTOB  MYHMIMIAIBHOIO  OKpyra
boropojickoe

or 15 anmpens 2016 roga NeO§

TpebGoanusi
K NPEJ10CTABJICHHIO MYHHIUNAIBHBIX YCJIYT

O0umne noJIosKeHus

l. Hacrosmymu TpeGoBaHUSIMM peryiupyroTCcsi BOIPOCHI IPAaBOOTHOIICHHI
Mekay annapatom Cosera enyTaToB MYyHHIMIAIBHOTO OKpyra boropojckoe (nasnee

— annapar Cosera JeIyTaToB) U 3asBUTEISIMH MPH MPeAOCTABIEHHH MYHHULMITAIBHBIX
YCIIYT.
2. TlocranoBnenussiMu anmnapara CoBera JI€NyTaTOB 00 yTBEpKIEeHHH
a/IMMHUCTPATUBHBIX PErIaMEHTOB MPEJIOCTABICHUS MYHHUIUTIATBHBIX yCIyr (majnee —
pernameHTbl)  MOryT  OBbITh  YCTQHOBIEHBI  JOINOJHHTEbHbIE TpeOoBaHUA K

OpeoCTaBICHHUIO COOTBETCTBYIOLMX MYHHUIMIIAJIBHBIX YCIYT,

TpeboBanust kK HHGOPMHPOBAHHIO 3asiIBUTEIEH
OPH MPEIOCTABJACHHH MYHHUHNIAJILHBIX YCJIYT

3. 3asBUTENlb MMEET IPAaBO Ha MOJIyYeHHe Bcel WH(OPMALMH, CBA3AHHOH C
[PEJIOCTaBIEHHEM €My MYHULMIIAIBLHOR YCIIYTH.

4. OcHOBHBIMH TpeOOBaHMSIMH K HMH(OPMHUPOBAHHUIO 3asiBUTENEH  IIpH
NPeJIOCTaBICHUH MYHHULIUITANIBHBIX YCIIYT SIBJISIFOTCS

1) nocroBepHOCTH HH(OPMALIUHI;

2) noaxnora uHhopmMalum;

3) HarsIHOCTH (HhOPM MpeoCTaBIIseMO HHPOPMALUH;

4) noctynHoCTh MHPOPMALIHHK;

5) OnepaTUBHOCTD MPeI0CTaBICHHS HH()OPMALIHH;

0) aKTyaJIbHOCTh HH(pOPMALIUH;

7) npepocraBnenne HH(GOPMALMK HA 6E3B03ME3IHOH OCHOBE.

5. llpu npenocrapnenun MyHHIMIATBHON YCIYTH 3asSBUTEIIIO TIPEIOCTABISCTCS
H(OPMaLHUS O:

I) Mecte naxoxznennst u rpaduke paborsl annapara Cosera, BKJIOYAs MECTO U
rpaduK IpHeMa 3ampocoB (3asiBlICHHUI) Ha MPeJOCTABIEHHE MYHHIMIATBHEIX YCIYT |
MHBIX  JIOKYMEHTOB  (uH(opMaunuu),  HEOOXOMUMBIX [/ [PEJOCTABJICHMUS
MYHHIHIAIBHON yCIyry (anee — JIOKyMeHTHI );

2) HAUMEHOBAHWUM JIOJDKHOCTH, (DAMWIIMH, MMEHHM, OTYecTBe (MPU HAIHYHH)
MYyHULUMIUIBHBIX  Cilyskamux  annapata  CoBera  ACMyTaTOB,  OPranu3yIOLIMX
NPE/LOCTaBJICHHE MYHHLIMNAIBHON YCIIYTIH (Jlajee — MyHMLHNAIbHBIE CIIy/KaIlie) U UX
KOHTAKTHBIX Tele(oHax;

3) MOYTOBOM ajpece, ajpecax IEKTPOHHOH MOYTHI, ODUIHANBHOrO calita B
MH()OPMALMOHHO-TEJIEKOMMYHHKAIIMOHHON ~ CeTH «HMurepuer» anmapata Cosera
JeryTaTos (Jajnee — opUIHalIbLHBIH CaiT);
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4) nepevne npelocTaBisieMbIX MYHUIMITAIBHBIX YCIIYT, CPOKAX MPEAOCTaBIIeH S
MYHHIMNAIBHBIX — YCIYT,  YCJAOBMAX  B3UMaHWs  IJ1aThl  3a  [PeJOCTaBlIeHHE
MYHHUIUIAIBHBIX YCIYT, pa3Mepe TaKoW IIIaThl, €CJIM MYHHUHWINaJbHas yciyra
PE/IOCTABJISCTCS 3a CYET CPEACTB 3asiBUTEIIS;

5) nepewyHe [OKyMEHTOB (oOpa3max uX 3arojHeHHs) U HH)OpMaluH,
HEOOXOAMMBIX ISl TTOJIYHYEHUsT MYHULMIAIBHON yClIyrd U GopMax ee NpeacTaBIeHMs]
(oTHeNnbHO s KaXK/I0W MYHHUIUTIAIBLHON YCIYTH);

6) nopsiake oOsKajloBaHMsl pelueHWi M AeicTBUi (Oe3jeiicTBus) arapara
Cosera 1enyTaToB, €ro JOJKHOCTHBIX JIUI U MYHULIMIIAIBHBIX CITY/KallluX.

6. Mudopmanust 0 MyHHIMIAILHON YCIyre Npe/loCTaBIseTCs MOCPE/ICTBOM:

1) renedoHHOI CBsI3H;

2) ouumanbHOro caiTa;

3) pasmeuleHMss Ha HHPOPMAIMOHHBIX CTEHAAX WM HHBIX HCTOYHHKAX
uH(opMUpoBaHUs B ToMelleHusx anmnapara Cosera JIelyTaToB;

4) nyGnukauuii B cpejicrsax MaccoBo MH(GOPMAIIHH;

5) lloprana rocynapcTBEHHBIX W MYHHUHMIAIBHBIX YCiIyr ((QyHKLHE) ropona
MocKBbI;

0) HMHBIX CIIPAaBOYHO-UH()OPMALMOHHBIX MaTepHalioB (JIMCTOBOK, OpolIiop,
OYKJIETOB U JIp.).

7. Ilpn nuyHOl noxave 3asButesieM B annapat CoBeTa ACMYTATOB JOKYMEHTOB,
3asiBUTEIIb HH(POPMHUPYETCs O CPOKAX U MOPsIJIKE paCCMOTPEHUSI JOKYMEHTOB, a TaKiKe O
NOPSUIKE MOJTyHYeHHs! JOKYMEHTa, [10TBePKIal0LIero npeocTaB/IeHHe MyHUIUITAIbLHOM
YCIYTH.

8. C MOMeHTa NpeJICTAaBICHUs] TOKYMEHTOB 3asBHTEIbL MMEET IPaBO B 4achl
npueMa o0paruThes i TOdydeHds uH(OpMauMd 00 ITane  paccMOTpeHMs
JIOKYMEHTOB.

9. 3asBUTESM MOIYT OBITh MPENOCTABICHB! CIEAYIOUINE KOHCYIbTALUU (JIMUHO
B YCTHOW (opme, B NUCbMEHHOH Qopme WM 1o TeaedoHy) O MpeiocTaBIeHnn
MYHUIMIAIbHBIX YCIIYT:

I) 0 mpaBoBBIX aKTax, perjaMeHTHPYIOLIMX [PEeJOCTABICHHEe MYHHLUIAILHOI
YCIIYTH;

2) 0 noxkymenrax (MHQOPMAIMHU), IPEAOCTABIEHHE KOTOPLIX HEOOXOAUMO sl
NOJIYyYeHHUs MYHHUUHMNATBHBIX YCIYI, a Takke O JOKyMeHTax (MHbopManuu) Juis
MPEIOCTABICHUS. MYHHUUHMIIANBHOW YCIIYIH, pelleHUue O MpPeACTaBlIeHUH KOTOPLIX
3asiBUTEIIb IIPUHUMACT CAMOCTOSTENIBHO;,

3) 00 anpece, rpaduxe padots! annapara Cosera JIelyTaTos;

4) o rpaduke npuema N0KYMEHTOB M BbIJaul JOKYMEHTOB, 0ATBEP/KAAIOLINX
IPEJIOCTABICHHE MYHULIMIATIBHOM YCIIYIH;

5) o nopsjike obKaloBaHWs peLIeHHi W jeicTBuil (GesmeiicTsus) anmapata
Coseta JielyTaToB, ero JI0JUKHOCTHBIX JIMI M MYHUIMNAIBHBIX CJ1yXKaLIHX.

10. Koncynbrauuu 1 npejlocTaBieHne 3asBUTEISM B X0J1e KOHCYJIbTALMil hopm
(0,1aHKOB) JIOKYMEHTOB SIBJISIFOTCS OE3BO3ME3IHBIMH.

I1. B ciyqae ecnu s KoHcymbranmu TpeGyeTcs MpOIOJIKMTENILHOE BpeMst
(Gonee 30 MUHYT), 3asABHTEIIO MOKET ObITh MPCATOKCHO OOPATUTBCS 38 HEOOXOAMMOL

uH(popmMauKel B MHCBMEHHOM BHe JMG0 Ha3HAYEHO JIPYroe yA0GHOe /s 3asBHTels
BpeMsI Uil YCTHOTO KOHCYJIbTHPOBAHHUS.
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12. B wmectax mnpuema JOKYMEHTOB WH(pOpMalMsl JUIsl 3asiBUTEISE O
[PeJ0CTaB/IeHHH MYHHIMIIAIBHBIX YCJIYT pa3Mellaercs Ha HHQOPMALHOHHBIX CTEHIAX
HJIM MHBIX UCTOYHHKAX HH(POPMHUPOBAHHS.

TpeGoBanust K IOKYMEHTAM H HH(POPMaLHH, HEOOXOAUMBIM
JJIs1 IPeIOCTAB/ICHHS MYHHLHIAILHOH YCJYId

13. IlepeueHb 1O0KyMeHTOB (MH(GOpMALMK), HEOOXOAUMBIX ISl IIPEIOCTABICHHS!
MYHHULMIAILHOH YCIIyTH, YCTAHABIUBACTCS periiaMeHToM 0 SIBJISIETCSI
MCUEPITBIBAIOIIUM.

14. ®opma 3anpoca (3asBiaeHUs) yTBepkaaercs periamenToM. [Ipu paspaborke
(opMBbI 3arpoca (3asBiIeHUs) NpeAycMaTpUBaeTCsl HajluM4yue B yKazaHHOH (opme Beex
PEKBU3UTOB, TpeOYEeMbIX [l NPeAOCTaBISHUS] MYHHLMNAIBLHON YCIYrd, KOTOpbIE
3asBUTE/Ib JIOJDKEH 3aIlONHUTE (yKa3aTh), a TAKXKe corjlacue 3asBUTellss Ha 00padoTKy
ero MepcoOHabHBIX JaHHBIX.

15. B ciydae ecim [uisl npelocTaBiIeHUsl MyHHULMITAIBHON yClyrd HeoOXoauma
00paboTKa IepcoHAILHBIX JAaHHLIX JIMLA, He SBJISIONIerocs 3asBUTEeseM  (3a
MCKJIIOYEHHEM  JIML,  I[IPU3HAHHBIX B  YCTAHOBJIEHHOM  IHopsiike  0e3BecTHO
OTCYTCTBYIOILUMMH, M Pa3bICKMBAaeMbIX JIMLl, MECTO HaXOX/EHUsl KOTOpBIX He
YCTAHOBJIEHO YIIOJIHOMOYEeHHBIM (heepanbHbIM OPraHOM HMCIOJHUTEIBHOM BIAcTH), U
€CIIH B COOTBETCTBMH C (pefepajlbHBIM 3aKOHOM 00padoTka TakKHX I[epCOHAIbHbBIX
JAHHBIX MOJKET OCYIIECTBIIATBLCS € COIVIACHSI YKA3aHHOrO JMIA, NPH OOpallleHuH 3a
MOJyYeHHEM MYHHUHMAILHON YCIyrH 3asBUTENbL JAOMOJHHUTEIBLHO IpeJoCTaBiseT
JOKYMEHTDBI, TOATBEpPKAAIOLIHe [10JyYeHHe COIJIacHsl YKa3aHHOIo JIMLA HIH €ro
3dKOHHOIO MpejcTaBuTels (JIML@, MMEIOLEero [paBo MPeiACTaBliTh HHTEPEChl
¢usuyeckoro Mua B COOTBETCTBMHM C  3aKOHOIATENILCTBOM) Ha  00paborky
[IEPCOHAJIBHBIX JIAHHBIX YKA3aHHOIO JIHLI.

16. Ilpencrasisiemble 3asiBUTeneM JOKYMEHTBbI (MH(pOpMalns) Ha OyMaKHOM
HOCHTEJIE JOJKHBI COOTBETCTBOBATE CJICYIONIMM TPeOOBAHUSIM:

1) He UMETH MMOJAYMCTOK U HCIIPABICHUH TEKCTA;

2) HEe HMMeTh MOBPEKACHUH, HATHYME KOTOPBIX HE I103BOJSIET OHO3ZHAYHO
HCTOJIKOBATL UX COJICp/KaHHE.

7. Komuu JOKyMEHTOB, HE 3aBEepPeHHbIe HOTAPUYCOM, [PECTaBIISIOTCS
3asjBUTE/IEM BMECTE€ C OpHMIHHAjJaMH JOKYMEHTOB, €CJIM MHO€ He YCTaHOBIIEHO
COOTBETCTBYIOLIUM PErIaMEHTOM.

18.  JloKyMeHTBI, BBbIJlaHHbIE KOMIIETEHTHBIMH OpraHamMu HMHOCTPAHHbIX
rOCYapCTB U IPE/ICTaBICHHDIE 3asBUTENIEM IS [OJYYEHHs MYHUUMIAIBHONH YCIYTH,
JOJUKHBIL OBbITh JIErajlM30BaHbl, €CJIM HHOEe He MPeLyCMOTPEHO MEX/YHAPOHbIMU
Aorosopamu Poccuiickoit Menepannu, U nepeselieHbl Ha pyccKuil s3pik. B ciyuasx,
NPeAyCMOTPEHHBIX (elepalbHbIMU 3aKOHAMH, BEPHOCTHL I[IEpeBOja JOJKHA ObITh
HOTapHajbHO YI0CTOBEpeHa.

19. B ciyuae eciu JOKyMEHTBI NMOJAIOTCS uepe3 MPEACTaBHTENs 3asBUTEs,
AOIUKEH  OblTh  NPEJCTaBlIeH  JIOKYMEHT, [IOJTBEP/KAAIONINIl  MOJTHOMOUMS  Ha
OC}/I.LIGCTBHEHME? ,ﬂ,t‘[/lCTBI/Iﬁ OT UM@HH 3asIBHUTECJIS.

1) odopmiennass B COOTBETCTBHM ¢ 3aKOHOAATENBCTBOM POCCHHCKOI
Mejtepanny 10BepeHHOCTH (JITst GU3HYECKUX JIHLL);
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2) odopmieHHas B COOTBETCTBUM C 3aKOHOAaTeJbcTBOM  Poccuiickol
desepallii  JIOBEPEHHOCTb, 3aBepeHHasl [e4yaTblo (IIpY  Halu4uu) 3asaBUTENs U
MO/IMUCAHHAS PYKOBOJIMTEIICM 3asBUTEISI WIH YIIOJTHOMOYEHHBIM 3THM PYKOBOIHUTEIEM
JULOM (/151 FOPUIMTYEeCKUX JIHL);

3) Komus pelieHuss O HaszHadyeHuu win o0 wu3dpanun nudO0 MpHKaza o
Ha3HAYeHUH (PU3HYECKOro JIMLA Ha [JOJDKHOCThL, B COOTBETCTBHH C KOTOPLIM Takoe
dusznyeckoe smuno objagacT npaBoM JICHCTBOBaTHL OT WMMEHM 3aaBuTens 0e3
NIOBEPEHHOCTH.

CraTyc W MOJHOMOYHS 3aKOHHBIX TpeAcTaBUTeNel 3asiBUTeNsT — (PU3UUECKOro
JHLA TOATBEPIKIIAIOTCS JIOKYMEHTAMH, MPE/lyCMOTPEHHBIMH (hejiepaibHbIMK 3aKOHAMM.

20. 3asBuTesb Npu OOpallleHHH 3a TONYYeHHEM MYHUUMIAIbHOW YCIyIru
peACTaBseT JIOKYMEHT, YJOCTOBEPSIIOIHHA ero JHMYHOCTh B COOTBETCTBUH C
3aKkoHoaatenbcTBOM Poccuiickoi Penepariuu.

YocToBepeHHe JIMYHOCTH TIpaxlaHuHa, He JOCTUruiero Bospacra 14 ner,
MOJKET OBITH IPOM3BEACHO €ro 3aKOHHBIMM NPEACTABUTE/SAMU (JIMUAMH, MUMEIOLIMMH
[PaBo [Pe/ACTaBIIATh €r0 HHTePeChl B COOTBETCTBUH C 3aKOHOAATETLCTBOM ).

TpeGoBanusi K npuemy (1M0JIYYEHHIO) H PErHCTPAIIHH JOKYMEHTOB

21. Jlst mosyvyeHus MyHHLIUNAAbHOM YCIYTH 3asBUTEIb MOJKET:

1) BpyuHTH JJOKYMEHTBI TUYHO MYHHIIUIIAIBHOMY CIIYKAIEMY, OTBETCTBCHHOMY
34 IPUEM (I10JIYYEHHE ) U PeruCTPaLiMIO JIOKYMEHTOB;

2) HaNpaBUTh JOKYMEHTbI IO TOYTe, B cCly4dae, eClad 3TO IPeayCMOTPEHO
COOTBETCTBYIOLIHMM PErIaAMEHTOM.

22. OcHoBaHMeM JJI Ha4asla [pe/IoCTaBIeHUs MYHHUIMITAIBLHONW YCIIyrHd, ecliu
MHOE He MpeayCcMOTPEHO IpaBoBbIMM akramu Poccuiickoit @ejiepalidy, NpaBoOBBIMH
aKraMu ropoaa MOCKBbI, MyHHUMNAIbHBIMH HOPMATHBHBIMHU IIPABOBBIMH AKTAMH, B
TOM YHCJIC PErJIaMEHTOM, SIBJISCTCS MOCTYIUICHHE OT 3asBUTEIIs] JOKYMEHTOB B amnapar
Cosera ey TaTos.

23. B caydae eciM HMHOE HE [MPEeAyCMOTPEHO HOPMATMBHBIMHU I[IPaBOBBIMH
aktamu  Poccuiickoit  ®enepald, HOPMATHBHBIMHM IIPABOBLIMH  AKTAMH  ['OPO/Id
MoOCKBBI, ~ MyHHUIMNAJbHBIMM ~ HOPMATHBHBIMH  [IPABOBBLIMH  aKTaMH  CPOK
NpeJIOCTaBlIeH sT MYHHIHMIIATBHOM yCIIyrM HauMHAeT HCYHUCISITBCS Ha ClleLyIOLUii
pabounii neHb mocie JHs pPerucTpaudy JAOKYMEHTOB. B ciydae npeaocTabieHMs
MYHULHUITAIBHOW YCIIYTH B J€Hb OOpalleHusi CPOK NMpPeIOCTaBICHUs MYHHIHITAILION
YCIIyTH HAYUMHAET HCUHCIISATBCS ¢ MOMEHTA PErUCTPalliK JIOKYMEHTOB.

24. MyuuuunanbHblil ciysKauluif, OTBETCTBEHHBINH 3a mnpueM (mosydyeHue) u
PErucTpalrio JOKyYMEHTOB, IIPH [1OJYYEHHH J0KYMCHTOB:

1) ycranaBnuBaeT npeaMer JO0KYMEHTOB, U TIPU JINYHOM OOpallleHHHN 3asBUTe)Is,
— JTUYHOCTD 3asiBUTEJIS;

2) mpoBepsieT IpeACTaBIeHHbIC JOKYMEHTbl HA COOTBETCTBHE TPeOOBAHHUSIM,
YCTAHOBJICHHBIM ~ HOPMAaTHBHBIMM  [IPABOBbIMH akTamu Poccuiickoit  ®enpepaiinn,
HOPMAaTHBHBIMM ~ IIPABOBBIMH  aKTaMH  ropojga  MOCKBBI,  MYHHIMIIAILHLIMHU
HOPMaTHBHBIMM TPABOBBIMH aKTaMU K O(DOPMJIEHHUIO TAKHX AOKYMEHTOB, HACTOSIIHM
Tpebosanusm 1 TpeGoBaHUSIM perjlaMeHTa.

25. llpy Hamuuuu  HeoOXOIMMBIX JIOKYMEHTOB Ul IIPeIOCTaBIICHHMSs
MYHMLMIQILHOW  YCIYTH M COOTBETCTBMM MX TpeOOBaHUSIM, YCTAHOBJIEHHEIM
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HOPMATUBHBLIMM  1IPaBOBBIMH ~ aktamu  Poccuiickoii  @ejepaniii, HOPMATUBHBIME
NPaBOBLIMH akTamMu ropoaa MOCKBbI, MyHUUHIATBLHBIMU HOPMATHBHBIMH PABOBBIMH
aKTaMH K O(OPMIIEHHIO TaKUX JOKYMEHTOB, HacTosiuM TpeboBanusm u TpeGoBaHUsIM
periiaMenTa, MYHHIMIIAJIBHBIM CIIy)KallUHi, OTBETCTBEHHBIH 3a npuem (rnojgydeHue) H
perucTpaumio JOKyMEHTOB:

1) B citydae Jit4HOro oOpalleHUs 3asBUTES:

a) €eCllM IIPEJCTAaBICHBI KONMH HEOOXOMMMBIX JIOKYMEHTOB, CBepsier
NPE/ICTABJICHHBIC DJK3EMIUISAPbl OPUIHHAIIOB M KONHWH JIOKYMEHTOB, Jle/laeéT Ha HHX
OTMETKY 00 HX COOTBETCTBHH IMOUIMHHBIM IK3EMILISIPAM, 3aBepsieT CBOEH MOAMUCHIO ¢
YKQ3aHUEM JIOJDKHOCTH, (aMWIMM, UMEHM U OT4HecTBa (MpH HAIMYUK), BO3BpAIlaeT
OPHI'MHAIIBI JIOKYMEHTOB 3asiBUTEJIIO, 3a HCKIIOUYEHHEM CJIydaeB, IIPeyCMOTPEHHbIX
HOPMATUBHBLIMH TPaBOBLIMH akTamu Poccuiickoii @Penepauuu, NpaBOBEIMU aKTaMH
ropojsa Mocksbl # MyHHUIHIATBHBIMA HOPMATHBHBIMH [IPABOBLIMH aKTaMH;

0) eciM KONMH HEOOXOAMMBIX JIOKYMEHTOB HE IPEJICTABICHBI, OCYIIECTB/ISAET
KOIMPOBAHHUE JIOKYMEHTOB, JleJIaeT Ha HUX OTMETKY 00 MX COOTBETCTBHH IOIJIHHHBIM
DK3EMILISIPaM, 3aBepsieT CBOEH MOAIMUCKIO C YKa3aHWeM JIOJDKHOCTH, (paMUJIMH, HMEHH H
or4ecTBa (NpH HaJM4YMK), BO3BPALLACT OPUTCHHAIBI JAOKYMEHTOB 3asiBUTEIO, 34
MCKIIIOYEHHEM  CIIy4aeB, I[IPeJlyCMOTPEHHBIX HOPMAaTHBHBIMH MPAaBOBBIMH aKTaMMU
Poccuiickoit ®Dejiepanuy, npaBoBBIMH aKTaMH ropojia MOCKBBI M MYHHLMIIAILHBIMH
HOPMATHUBHBLIMU [1PABOBBIMH aKTaMH;

B) BHOCHT 3aIlMCh O TPHUEME JIOKYMEHTOB B JKYPHAI PErHCTPALMM JOKYMEHTOB;
CPOK perucTpaluy JIOKYMEHTOB He JO0J/DKeH IMPEeBBIAaTh 15 MHUHYT ¢ MOMEHTa HX
MPEACTABICHUS 3asiBUTEIIEM;

I') Ha IOKyMEHTaX yKa3blBaeT JaTy MOJy4YeHHs, CBOU (haMHIIUIO, UMS U OTYECTBO
(IIpY HAJIMYKK ) W 3aBepsieT JTUYHOH MOJITHCHIO;

1) OQOpMIISET B JABYX IK3EMIUIIPAaX PACIUCKY B [1OJYYEHHM JOKYMEHTOB M
3aBepsieT JIMYHOH MOJNHUCHIO KayK/AblH dK3eMIUISApP PACUCKH;

¢) MepefaeT 3asBUTENI0 HAa MOIMKHCH 00a IK3EMIUSIPA; MEPBbIH HK3EMIIP
PaclyCKH B IOJYYCHMH JIOKYMEHTOB OCTAaB/IACT Yy 3asBHTENsl, BTOPOH 3K3EMILIsIp
paclMCKu npuodLaeT K JoKyMeHTaMm. [Ipu moaydeHHH pesylibTara MpeaocTaBjIeHus]
MYHHOHIAILHONH  YCIYTH, 3asBHTEIb CTABUT JIMYHYIO IOAMKCH (C paciumppoBKoii
amunnu, nmenu, ordectBa (IPH HAIMYMKM) B COOTBETCTBYIOLICH CTPOKE BTOPOIro
IK3EMILISPA);

) TIepeiaeT MPUHATHIH KOMITIEKT JOKYMEHTOB MYHHLIUIAIEHOMY CITyIKaLeMy,
OTBETCTBEHHOMY 3a 00palOTKY JIOKYMEHTOB;

2) B city4ae I0JIy4eHHs! JOKYMEHTORB 110 1104Te:

a) BHOCHT 3aIIUCh O NpHEME JI0KYMEHTOB B JKypHAJ PErHCTPALUK J0KYMEHTOB;
CPOK perucTpaliy JIOKYMCHTOB HE JO/UKEH MpeBbIIaTh OJHOro padodero s c
MOMCHTA €ro IOJY4YeHHMsI OT MYHHLHIAIBHOIO CJIYJKAlllero, OTBETCTBEHHOrO 3a
JeJIONPOU3BO/ICTRO;

0) Ha 1OKyMeHTaX yKa3blBaeT AaTy MOIyueHHUsl, CBOM HaMHIIHIO, HMS U OTYECTRO
(NP1 HAJTMYKMK) U 3aBepsieT THYHON MOAMHUCHIO;

B) opopmiseT B JIBYX 3K3eMIUISPAX PACIMCKY B MONYYEHUH JOKYMEHTOB M
3aBepsieT TMYHON TMOJIMTUCHIO KAKABIH 3K3eMIULIP PACITHCKH;

r) nepegaer  O(QOPMIEHHBIM  JK3eMIUISIp  PACIUCKH MYHHLHUIIAIBHOMY
CIIy’KalleMy, OTBETCTBEHHOMY 32 JEJIONPOM3BOJACTBO, IS OTIPABKH I10 IOYTE B
TEUCHHUE OJIHOTO paboyero JIHsI 110CIIe JHsI PErHCTPALMK JOKYMEHTOR;
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1) MH(pOpPMUpYET 3asiBUTENSI O CPOKaxX M crocodax IoiaydeHHs JOKYMEHTOB H
(uan) uHdGopMaLMU, NMOATBEPIKAAIOUIMX Pe3yibTaT [PeAoCTaBlIeHHs] MyHULUNIAIbHOMA
YCILYTH;

€) nepejaeT NPUHATHIM KOMIUIEKT JIOKYMEHTOB MYHHIIUIIAJIILHOMY CIIyKalleMy,
OTBETCTBEHHOMY 3a 00paboTKy AJOKYMEHTOB.

20. 3asABUTEIIO OTKA3LIBAETCS B [IPUEME JOKYMEHTOB, [IPH HATHYMH CJICAYIOLIHX
OCHOBAHHH:

1)  npejicrabiieHHble  JIOKYMEHTbl — HE  COOTBEICTBYIOT — TpeDOBaHUsIM,
YCTAHOBJIEHHBIM HOPMATUBHBIMHM NpaBoBbIMM  akTamu Poccuiickoii  ®enepannm,
[PaBOBBLIMM AKTaMHM ropoaa MoOCKBbI, MYHUUUIIAILHEIMH HOPMATHBHBIMH TPABOBBLIMH
akTaMu, HacTtosiliuM TpedoBaHUsIM, PErJIaMEHTOM;

2) npeJcTaBlieHHble JOKYMEHTHI YTpaTHIM CUIYy (JaHHOE OCHOBaHHe
[IPUMEHSIETCsl B ClIy4asiX MCTEUEHUsl CPOKa JCHCTBUS JOKYMEHTA, €CJIM CPOK ACHCTBUS
JOKyMEHTa yKazaH B CaMOM JIOKYMeHTe JIM00 ollpejielleH 3aKOHOAATe/IbCTBOM, a TaKiKe
B MHBIX Ciy4asix, [pelyCMOTPEHHbIX 3akoHojaTebcTBoM Poccuiickoit denepanuu,
[IPaBOBLIMM aKTaMu ropoja MoOCKBbI, MyHHIIMIIAILHLIMH [IPABOBBIMH aKTaAMH );

3) 3asiBUTE/ICM IPEJACTABICH HEMOJHBIH KOMIUIEKT JOKYMCHTOB, YKa3aHHBIX B
periamMeHTe B KayecTsBe JAOKYMEHTOB, IOJUIEKALIMX 00s3aTelIbHOMY IPe/ACTaBICHHIO
3asiBUTEIICM,

4) npeAcCTaBlIeHHblE JIOKYMEHTBI COJEPKAT HEAOCTOBEpHble U (WJIM)
POTUBOPEUUBLIC CBEJCHMUSI;

5) nojlaya JIOKYMEHTOB OT MMEHHM 3asBUTES He YIOJTHOMOYEHHBIM Ha TO
JIHLIOM;

6) oOpauleHHe 3a IpeAOCTaBIeHHEM MYHHIMIIAIBHON YCIYyrd JHlla, He
SBJISIOLIErOCs M0JIy4YarelleM MYyHULMIIAIBHON YCIYI'M B COOTBETCTBHM € perjaMeHTOM
(JlaHHOE OCHOBAHME HE IMPUMEHSIETCS B cilydae eclid B COOTBETCTBHH C PErllaMEHTOM K
3asiBUTEJIIO NPEIbsBIIseTCs TpeOoBaHHe O HAJIMYUK CIELMAILHOIO NpaBa, MOATBEPAUTD
HaJIMYMe KOTOPOIo BO3MOKHO TOJILKO B Mpoliecce 00padoTKH JOKYMEHTOB);

7) oOpaulenue 3asiBUTENs 3a MYHULMNANbHOM ycnyroit B anmapar Cosera
ACIYTATOB, HE TMPEJOCTABIAIOIMA TpeOyIoUyIoCs 3asiBUTENIO  MYHHIHMATLHYIO
yeyry;,

&) MHBIX OCHOBAHHH, YCTAHOBJICHHBIX PErJIAMEHTOM.

27. IlepevyeHb OCHOBaHMIL JUIst OTKa3a B IpUeMe JIOKYMEHTOB, HEOOXOIMMBIX JLls]
Npe/IOCTABICHHs MYHHLHMIIAIBHON YCIYI'HM, YCTAHOBICHHbBIH pEriiaMeHToOM, SIBIsETCS
HUCYEPILIBAIOLIAM.

28. llpu HaJIMuYMKM OCHOBAHHWH JUIs OTKa3a B IpPUEMe JIOKYMEHTOB,
MYHHUHMIATBHBIM CITYKALIMH, OTBETCTBEHHBIN 3a NpHeM (MoJlydeHHe) U PerucTpaLuio
JIOKYMEHTOB:

1) B cityyae n1MuHOro oOpanieHus 3asBHTEJIS:

a) yBeJIOMJIIeT B YCTHOH (hopMe 3asiBUTelIsl O HAJIMYMKU OCHOBAHMI JUIsl OTKA3a B
puemMe  JIOKYMEHTOB, OOBACHSCT eMy cojepKaHue BbIABJICHHBIX HEI0CTATKOB,
Npe/uIaraeT NPUHSTH MEPDI 110 UX YCTPAHEHUIO, BO3BPAILACT 3asIBUTENIO JOKYMEHTEI;

0) B ciyyae TpeOoBaHMs 3asBHTEIEM IPEJOCTABIEHHS! €MY IMCLMEHHOIO
petieHust 00 OTKaze B NpHeMe JOKyMEHTOB (/Jajlee — MOTHBHPOBaHHbBIH OTKa3):

BHOCHT 3aIMCh O IPUEME JTOKYMEHTOB B JKypPHaJl perucTpaluy JJOKYMCHTOB;

oopmIIsieT U TIOJANUCLIBACT B JIBYX 3K3eMILIAPAX MOTHBHPOBAHHBLIH OTKA3 ¢
YyKazaHHEM NPUYKMH OTKa3a B IIpMeMe JIOKYMEHTOB (Jlajlee — IpuYKHa 0TKa3a B IIpHeMe);
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BbIJ1aeT (HarpasJjsieT) 3asBHTEI0 NEePBbIH JK3EeMIUISIp MOTHBHPOBAHHOIO 0TKA3a
B CPOK, YCTAHOBJICHHBIH periaMmeHToM. BTopoi 9K3eMIIIsip MOTUBUPOBAHHOIO OTKa3a C
MOAIKUCLIO 3asBUTE/A O IOJYYEHHH (C OTMETKOH O crnoco0e HarpaBiCHUs PELICHHS
3as1BUTEIII0 ) OCTAGTCs HA XpaHeHuH B annapate CoBeTa JIenyTaToB;

BHOCUT 3alMch 00 OTKaze B NpHeMe JOKYMEHTOB B JKypHall perdcTpanuu
JIOKYMEHTOB;

2) B cllydae MoJIyuyeHHUs JJOKYMEHTOB I10 [0YTe:

a) BHOCHT 3allUCh O NPUEMEe JIOKYMEHTOB B KYpPHAJ perucTpaluu JJOKyMEeHTOB;
CPOK pEerucTpaluud JOKYMEHTOB HE JOKEH IpeBblaTh OAHOro padoyero aHs ¢
MOMCHTA €ro IOJYyYeHHS OT MYHHUUMIAIBHOIO CIYKAlEero, OTBETCTBEHHOIO 3a
J€JIOIPOU3BO/ICTBO;

0) odopmisier ¥ NOANUCHIBACT MOTHBHPOBAHHBIM OTKa3 ¢ yKka3aHHeM MpPUYHH
OTKa3a;

B) nepenaer O(OPMICHHBIH MOTHBHPOBAHHBIH OTKa3 W IpPeEACTABICHHDIC
3asiBUTEJIEM OPUIHMHAJIbI JOKYMEHTOB MYHULHUIIAIBHOMY CIIY’KallleMy, OTBETCTBEHHOMY
3a JICJIONPOU3BO/ICTBO, I OTIPABKH I10 [OYTE B TEYECHHUE OJHOr0 pabo4ero aHs Imocie
JIHS PerMCcTpaluy JOKYMEHTOB,;

) BHOCHMT 3allMiCh O BblJaye (HarpaBlIeHHMH) MOTHBUPOBAHHOIO OTKaza B
COOTBETCTBYIOIUIMH JKypHAJI perucTpaliii JOKYMEHTOB.

29. B perjiamMeHnTe ycTaHaBIMBAETCs MIPABO 3asSBUTENSI OTO3BATH JOKYMEHTHI.

30. [ns  oxuZaHMsl  OYEpeId, BO3MOMKHOCTH O(QOPMIIEHHS JOKYMEHTOB
OTBE/ICHBI MeCTa, OCHAIIEHHBbIE CTYJIbSIMH, CTOJAMH (CTOMKAMH) C HAJIMYHUEM TIHCYEl
Oymaru, pyuek, 0JIaHKOB 3aMpOCOB (3asiBICHHUIA).

TpeboBanusi K y4eTy 10KYMEHTOB

31. YueT [OKYMEHTOB OCYIIECTBISICTCS MYHHULHUIAIBHBIM  CIYXKALKUM,
OTBETCTBEHHBIM 3a TIPHEM (IOJYYEHHE) M PErHCTPalMI0 AOKYMEHTOB, MOCPEICTBOM
BCJICHHSI X YypHAJIA PErUCTPALMK JIOKYMEHTOB Ha OyMaKHOM M 3JIEKTPOHHOM HOCHTEJIE.

32. JKypHan perucrtpauuu JOKYMEHTOB COAEPIKHUT CIACAYIOIHE 00s3aTellbHble
PEKBH3HUTLI [1IpU padoTe C JOKYMEHTAMHU:

1) mopstiIKOBLII HOMED;

2) perucTpalMOHHbBIA HOMED;

3) nara ¥ BpeMsl perucTpauuu JOKYMEHTOB;

4) crioco®d obpaltieHust 3asiBUTENst (JIMUHBIN TpHEM, MTOUTA);

5) cBeJieHus o 3asBUTelIe — (DAMHIIKSI, HMsI, OTYECTBO (I1PU HATMUNH) 3asIBHTEIISI;

0) KOHTAKTHBIC [aHHble 3asBUTENs (TenedOH, ajapec IEeKTPOHHOH MOYTHI H
MHBIE JIaHHbIC);

7) HAUMEHOBAHHE MPEIOCTABISIEMON MYHULIMITATIBHON YCIyTH;

8) 1epedyeHb MPE/CTABICHHBIX 3asABUTEJIEM JOKYMEHTOB (C yKa3zaHHeM
PEKBUM3MTOB COOTBETCTBYIOUIMUX JIOKYMEHTOB);

9) NMOJKHOCTB, (aMUIMS, HMs, OTYeCTBO (NPH HANKMYMK) MYHHULHNAILHOTO
CJIyKaIero, OTBETCTBEHHOIO 3a IIPHEM (ITOJIyYeHHEe) H PErUCTPalluiO JOKYMEHTOB;

10) nomxHocTs, daMunus, HMs, OTYeCTBO (NPH HAJIHYHH) MYHHIHIAIBHOTO
CllyIKalllero, OTBETCTBEHHOIO 32 00padOoTKy JIOKYMEHTOB;

I1)  nara  Qaxkruueckoro  mpenoCTABIEHMs  3AABMTENIO  pEe3ybTATa
MPE/IOCTABJIEHUS] MYHULMIIATBHON YCIIyTH;
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12) Texylui cTaTyCc pacCMOTPEHHS JIOKYMEHTOB:

«3aperucTpUpOBAHON;

«OTKa3 B PErucTpalli¥» — O03HA4YaeT, YTO 3asBUTEII0 OTKAa3aHO B IIpUEME
JIOKYMEHTOBR;

«Ha WCIMOJIHEHMW» — O3HAyaeT, 4YTO WJAET PACCMOTPEHHUE [TOKYMEHTOB II0
CYLUECTBY;

«IIPHOCTAHOBIICHO» — IIPH YKA3aHWH 3TOro craryca o0s3aTe/bHO 3arOoIHICTCs
PEKBU3UT «CPOK, HA KOTOPbIH NPHOCTAHOBIEHO MpeoCTaBIeHUe MYHUIIUNAIBHOM
YCILYTHY,

«OTO3BAHO» — YKA3bIBACTCS, €CIIH JOKYMEHTBI OTO3BAHLI 3asBUTEIIEM,;

«pellleHO I10JIOKUTEJIBHO» — O03Ha4aeT, YTO 3asiBUTENI0 I[IpejlocTaBlieHa
MYHULMIIAIbHAS yCIlyra;
«OTKa3aHO» — O3HAYaeT, YTO 3asBUTENIO OTKa3aHO B IMPeA0oCTaBICHUH

MYHHULMITAILHON YCIIYTH;

13) 1ara u3MeHeHMsl cTaryca pacCMOTPEHHS! JJIOKYMEHTOB;

14) cpok, Ha KOTOpbIH NPUHOCTAHOBICHO I[PEAOCTABICHUE MYHHLHIAILHOM
YCIIyTH;

15) damuiiust, MMs, OTY4ECTBO (MPH HAIMYHH) MYHMIMIIAJILHOIO Ciy’Kallero,
BBIAABIIEIO  (HAlpaBUBIIETr0) 3asBUTENIO JIOKYMEHTbl M (W) HHGOOPMAIHIO,
MOJTBEPIKAAIOLIME [TPEIOCTaBICHHEe MYHUIIMITATILHOH YCITYTH.

33. JKypHan perucrpauuy JOKYMEHTOB Ha OYMayKHOM HOCHTENIE — TO KHHIA
yuera, 3aloJIHEHHas  BpPY4YHYlO, B  TBEpP/JOM IIepeluiere, [POLIHYpOBaHHas,
MPOHYMEPOBAHHAsI,  3aBEPEeHHAs  IOAMMUCHLIO  IJIaBbl  MYHHLMIAJIBHOIO  OKpyra
boropojckoe (najnee — rigaBa MyHHIMNAIBHOIO OKPyra) W CKpEILIEHHAS [1€4aThio
annapara Cosera JIeIyTarTos.

OmOKu B 3aMUCsX UCIIPABISIIOTCS MYTEM 3a4epKUBAHUS HEPABMIILHOMN 3ariCH
C yKasaHHEM MpPaBHIbHOM peJakLuu U 3aBEepeHHEeM MOAINUCHIO J0JKHOCTHOTO JIHIA
(MyHHIMTIAIBLHOTO ¢/1ysKaulero) anmapata Cosera JelyTaTtoB, BHECIIEro MCIpaBIeHH s,
C  YKasaHHeM ero JIOJUKHOCTH, (aMHIIMK, WMEHH, oTdyecTBa ([IpH HAIUYHK).
Vicnosb3oBaHue KOPPEKTHUPYIOLIMX CPeACTB JMOO 3amMeHa CTpaHul B JKypHaje
PEeTHUCTPALIMH JOKYMEHTOB HE J0ITYCKAIOTCS.

34. llpu nonyyeHMH [OKyMEHTa, MOATBEPKIAIONIEr0 IPENOCTaBIEHUE
MYHUUMIAILHOM  YCIAYrH, Ha pPYyKH 3asBUTe]lb CTABUT JIMYHYIO [OJAIMCL (¢
pactin(PpoBKOH (amMUIIMK, MMEeHH, OTdecTBa (NPH HAJIMYMH) B COOTBETCTBYIOLIE]

CTpOKe 3arnpoca W B rpade KypHana perucTpalHd JIOKYMEHTOB Ha OyMaKHOM
HOCHTeJIe.

Tpebosanus k 06paGorke J0KYyMeHTOB

35, OcHosanueM 171 Havyaja  OPOLEAYPBl  SBISETCA  NOJYYeHHe
MYHHIHMIAIBHBIM CJTYJKALlMM, OTBETCTBEHHBIM 3a 00padoOTKy JIOKYMEHTOB, MOJHOIO
naKera J0KYMCHTOB, [IPECTaBICHHBIX 3asIBUTEJIEM.

36. MyHuLMNIAIBHBIN CITy7KalUil, OTBETCTBEHHbIN 32 00paboTKY JJOKYMEHTOB:

I) ocyuiecTBaser npoBepKy AOKYMEHTOB, NPEACTABICHHBIX 3asBHTE]CM, Ha
COOTBETCTBHE TPEOOBAHMAM, MPELbABISEMBIM K COAEPKAHMIO M OPOPMICHHUIO TAKHX
AOKYMCHTOB HOPMAaTHBHBIMH IPaBOBBIMK akTtamu Poccuiickoit Mejiepaiiiu, npaBoBbIMU
aKTamu ropoyia MOCKBbI, MyHHIIMIAILHBIMH HOPMATHBHBIMH MPAaBOBBIMU aKTaMH;
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2) Ha OCHOBAHMM AaHajlu3a CBEJEHUH, COAep/KallMXcsi B IOKYMCHTaXx,
YCTAHABIMBAET HaJAM4YHe [IpaBa 3asBUTENls Ha IIPEeJOCTaBlIeHUE MYHHLIHNAIbHOH
YCILYTH;

3) npv  BbISIBJIEHUMM OCHOBAHMH Ui I[PUOCTAHOBJICHHS TIPEIOCTABJICHMS
MYHULMMIAIbHOM  YCJAYrH  TIOTOBHT  IPOEKT  pelleHHs O  [PUOCTAHOBJICHUU
NPeAOCTABICHHS MYHHUIMIIAIBHON YCIYyTH, BU3HUPYET €ro U mnepejiaer AOKYMEHTBLI C
IPOEKTOM COOTBETCTBYIOIErO pellieHus pyKoBojauTe o annapara Cosera JenyTaros.
[lpoekT pelieHHs O NPUOCTAHOBICHHM IIPEJOCTABIEHHS MYHHMIMIAILHOM YCIyru
JOJI7KeH COJepKaTh MOTHBHPOBAHHBIE NPHYMHBI IIPHOCTAHOBJICHHUS MPEAOCTABICHHS
MYHHIUITATLHONR YCIYTH, COOTBETCTBYIOUIHE OCHOBAHHWAM JUIS IPHOCTAHOBJICHUS €€
NPe/IOCTABICHHUS, IPEJlYCMOTPEHHbBIM PEeriIaMeHTOM, a TAKKE CPOK IIPHOCTAHOBJICHHUSI;

4) npu BBIIBICHWM OCHOBAaHMH JUIsl OTKa3a B IOJIY4EHUH MYHMIMIIAILHOH
YCIYIM TOTOBHT TMPOEKT pelIeHus 00 OTKaze B NPeAOCTABICHHH MYHHULMIAILHOM
YCIYIH, BH3UPYET €ro M Iepenaer JOKYMEHTbl C IPOEKTOM COOTBETCTBYIOLIEIO
pelLueHus rjaBe MyHHIMIAJIbHOrO okpyra. [Ipoekt pemenus o0 oTkase B
Npe/JOCTaBICHUH MYHHULMIAILHON YCIYrM JOJKeH COJAepKaTh MOTHBHPOBAHHbIE
NPUYMHBL OTKa3a B IPEJOCTABICHUH MYHHLMIIAILHOH YCIYIH, COOTBETCTBYIOLIHE
OCHOBAHMSIM [JIsl OTKa3a B €€ IPeJ0CTaBICHUH, IPEe/lyCMOTPEHHBIM PErJIaMEeHTOM,

S) nNpH OTCYTCTBUH OCHOBaHWH JIsl OTKA3a B NPEOCTABICHUH MYHUIUIIAILHOH
YCIIYyI'M TOTOBHUT IPOEKT PElIeHMs O MNPEJOCTaBICHUM MYHULMIIAIBHOH YCIYru W
nepeaaeT  JOKYMEHTBI € [POEKTOM  COOTBETCTBYIOILEIO  PCLUCHMs]  IJIABE
MYHHULHUIAILHOTO oOKpyra. [lpoekT peunieHHss O MpeloCTaBICHHMH MYHHUMIIAILHOH
YCIYTH  COJEpPKMT  CBEIEHHs, XapaKTepu3ylollue pe3yjbTaT [peaoCTaBJIeHHsI
MYHHULUNATbHON YCIIYTH;

37. PernameHTOM MOI'YT ObITh YCTAHOBJIEHBI OCHOBAHMS JUIsl [IPUOCTAHOBIIEHMS
[IPEeJOCTAaBICHUsT MYHULIMIIAIBHON  yCIyIrd, a TakKe CpOKHM [IPHOCTAaHOBIIEHMUSI
NPEOCTABICHHs MYHHUMITAJIbHON YCITYTH.

Cpok  NpUOCTAHOBIEHHUS  MPEAOCTABICHHUS]  MYHULIMNAIBHOH  YCIYIH
MUCYMCJISCTCST C JaThl IPHHATHUSA pelIeHHss O IIPUOCTAHOBICHHHM IPEAOCTaBIICHMS
MYHULUIATbHON YCIYTH.

[IpepocraBnenne  MyHUUMIAIBHOW  yClIyrd BO30OHOBISCTCS HE  I03JHEe
padoyero aHs, ClAeAyIOUIEro 3a JHEM YCTpPaHEeHHs MPUYMH, CTABLIMX OCHOBAHHEM JUls
IIPUOCTAHOBIICHUS [Pe0CTaBICHHUSI MYHHUIIUIIAJIbHOH YCIIYTH. 3asiBUTEb
uH(pOpMHUpPYEeTCss © BO300OHOBIEHUH [PEJOCTABICHMUSI MYHHULMNAIBHOH  YCIYrd
crioco0oM, yKa3aHHBIM B 3aIlpoce (3asiBIeHUH ).

38. Ilepeyenb  ocHOBaHHMHM ISl  NPUOCTAHOBIIEHHSI  MPEAOCTABIICHMSI
MYHMIHUIIATLHOR YCIIYTH, YCTAHOBJIEHHBIN perjaMeHToM, sIBJISIeTCs MCUePIbLIBAIOLIMM.

39. Pemenne O NPUOCTAHOBICHWUHM TNPEIOCTABJICHUS MYHMIMIAIBLHON YCIYru
HaIpaB/IsSeTcsl 3asBUTEJII0 HEe I03/HEee CleNyouero padboyero JHs ¢ AaTbhl MPUHSTHS
pelieHuss O IPUOCTAHOBIEHUM TIPEJOCTABICHUS] MYHHLMNAIBHOW yCayru audo
BbIJIAETCsl 3asBUTEJIIO B JIeHb OOpalleHus] B cllydyae Mpe/loCcTaBlIeHuss MyHULUAIbHON
YCIIYTH B JleHb oOpallleHusl.

39. Pemenue 0 NpUOCTAHOBJICHUH IPEJIOCTABICHHUS! MyHUIIMIIATBHOM YCIYTH H
CPOK NPUHOCTAHOB/ICHHUS PETHCTPUPYIOTCS B KYPHAJIE PErHCTPALIUH JIOKYMEHTOB,

40. OcHoBaHUSIMU JUISl OTKa3a B MPEIOCTABICHHH MYHHLHIIAIBLHOW YCIyru
SABIISOTCS:

1 ) [IpeaAcTaBJIICHHEC JOKYMECHTOB HE COOTBETCTBYIOLLUMX Tp€6OBaHHSIM,
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YCTAQHOBJICHHBIM 11paBoBbIMM akraMu Poccuiickoit Penepaunu, ropoja Mocksbl M
MYHHLHUNATBHBIMA [IPABOBLIMH aKTaMH, HAcTOSAIKUM TpeboBaHusIM, periaMeHToM, eciid
yKa3zaHHble 0OCTOSITE/ILCTBA OB YCTAHOBJIEHBI B TIpoliecce 00paboTKH JIOKYMEHTOB;

2) yrpara  CHMIBl  IIPEJCTaBICHHBIX  JIOKYMEHTOB, €CJIM  YyKa3aHHbIC
o0crosiTesbeTBa ObUIM YCTAaHOBIEHBI B Ipoliecce 00padOTKH JOKYMEHTOB;

3) wcreyeHwe cpoka TNPUOCTAHOBJIEHUS [PEJOCTABIEHUS MYHUIMIIATLHOM
YCIYrH, €CIIH B TEYEHHE JIaHHOI'O CpoKa He ObUIM YCTpaHEHbl 0OCTOATE/bCTBA,
MOC/IY/KMBIIHE MPUYMHAMH Ul [IPUOCTAHOBIIEHUS! [PEJIOCTABIIEHHUS] MYHUIUHITAIBLHOM
YCIIYTH;

4) HanmM4yuMe B IIPEJACTABICHHBIX JIOKYMEHTaX MPOTHBOPEUYMBBIX  JHOO
HEJIOCTOBEPHLIX CBEJACHMH, €C/IM YKa3aHHble OOCTOSITE/NbCTBA ObLIM YCTAHOBJIEHBI B
npouecce 00padoTKH IOKYMEHTOB;

5) oOpalleHue 3a MOpeoCTaBlIeHHMEM MYHULMIAJILHOM YCIYyTH JHMLA, He
SIBJISIFOLLICTOCS TTOMTy4daTeIeM MYHULMIIAIBHON YCIYTH B COOTBETCTBUH C PETJIAMEHTOM
(laHHOE OCHOBAHHME IIPUMEHSIETCsI B TOM Cllydae, ecii B COOTBETCTBHH C PErjlaMeHTOM
K 3QABMTENIO MpeAbsBisieTcs TpedoBaHMEe O HAJIMYUM  CIELHAILHOrO  I[paBa,
MNOJATBEPJUTE  HAJIMYME KOTOPOrO BO3MOXKHO TOJIBKO B Ipouecce o00padoTku
JIOKYMEHTOB).

41. PernameHTOM MOrYT ObITH YCTAHOBJICHBI JIONOJHHUTEIbHbIE OCHOBAHUS JUIsI
OTKasza B IPEAOCTaBJIEHHH  MYHHMLMNAJIBHOM  YCIYTM,  [PedyCMOTPEHHBIC
HOPMATUBHBLIMKU MPAaBOBBIMH akTamMu Poccuiickoli Pepepaunu, NpaBoBbIMH AKTaMU
ropojia MoCKBbl M MyHHIHIIATBHEIMH HOPMATHBHBIMH IIPABOBLIMH aKTAMH.

42. llepeyenb OCHOBaHMH JUlsl OTKa3a B IPEHOCTABIEHUH MYHHLMIAILHOMN
YCIIYTH, YCTaHOBJICHHBIM PErJIAMEHTOM, SIBJISIETCS HCUEPITLIBAIOIITHM.

43. Pewmenue 00 orTkaze B MPEJOCTABICHHH MYHHUMIIAILHON YCIYIH ¢
YKasaHHeM [PHYHH OTKa3a HalpaBlisercs 3asBUTEII0 He I03JHee CIleyIoIIero
pabodyero aHs ¢ ATl [NPUHATHS  pelleHdss o0 OTKase B  IPeJoCTaBIeHHH
MYHULHIAILHOR yeuyrd au00 BbIAaeTCs 3asBUTENIO B JICHb OOpAICHHS B Ciydae
Npe/loCTaB/ICHHs MyHHUIUIIAJIBHOM YCIIYIy B IeHb O0palieHusl.

44. PeuieHne 00 OTKase B IPeJOCTABICHUH MYHHUMIAILHON  yCIyru
PCTUCTPUPYETCs B JKypHAJIE PerucTpaluy T0OKYMEHTOB.

TpeboBanust K NPHHSITHIO PELUCHHUSI IPH
MPeJ0CTABJCHUH MYHHIHIAJIBLHOH YCJIYrH

45, OcHoBaHueM Ui NPUHATHS  PEIeHHs [pU  [peJoCTaBleHHH
MYHHLHIATBHON YCIYTH SIBJISETCA NOJNYyYeHHe TJIaBOH MYHHMIMIAILHOIO JOKYMEHTOB U
NPOEKTA PeLICHHUS.

46. ['naBa MyHMLHIIAIBHOTO OKPYTa:

l) 1OANMCHIBAET TPOGKT pELIeHHs! [PU COOTBETCTBHM IPEICTABICHHOIO
npoekTa TpedOBAHMAM HOPMATHBHLIX MPAaBOBBIX akTOB Poccuiickoit ®Memepauun,
PABOBBIX AKTOB ropofa MOCKBbI, MyHHIMIIAIbHBIX HOPMATHBHLIX [TPABOBLIX AKTOB, B
TOM YHCIIE perilaMeHTa;

2) BO3BpAILACT AOKYMEHTBI U NPOCKT PEIICHHs HA 10PabOTKY MyHHIIHIAILHOMY
CJTyXKaleMy, OTBETCTBEHHOMY 3a 00palOTKy NOKYMEHTOB, C YKa3aHHEM IpPUYHHD
BO3Bpata TIIpy HECOOTBETCTBHH IMPEACTABICHHOIO MPOEKTa pelIeHUs TpeboBaHusIM
HOPMATHUBHLIX [IPABOBBIX aKTOB Poccuiickoii Mejepalliy, NMpaBoOBbIX aKTOB TOPO/IaA
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MOCKBbl, MYHHIHITAIIBHBIX HOPMATHUBHBIX [1PABOBLIX AKTOB, periifaMmeHTa.
47. Pemenue, NOANUCAHHOC TJaBOH MYHHUIMIIAJIBHOIO OKpYyra, SBIACTCS
KOHCYHBIM PE3yJIbTaTOM NPEeA0CTaBIEHUs MyHUIMITATBHOM YCIIYTH.

TpCﬁOBallHﬂ K BbIAAY€ 3asiBHTC/IIO JOKYMCHTA, MOATBCP/KAAIOIICTO
npeaocraBJicHue MyllllqulaJleOﬁ YCIAYIH, HJIH pCLIEeHHs O IPHOCTAHOBJICHHH
npeaocraB/JieHust MyHHIIHHaJleOﬁ YCIYIH

48. MyHuUUUNaAbHBIA Clly/KaliMii, OTBETCTBEHHBIH 3a Bblaauy (HarpasjeHue)
3Qs1BUTEJIIO pe3yJibTaTa [IPel0CTaB/ICHUs] MyYHUIHUIIATILHOH YCIIYTu:

1) undopmupyer 3asBUTENsE O pe3y/bTaTe MPEJIOCTABICHUS MYHHIMIIAILHOMN
YCIYrd WIH O MPUOCTAHOBJICHUM MPEJOCTABICHUS MYHUUHMIIAIBHON YCAYIrH 110
TeneOHy HIIH DIIEKTPOHHOM M0YTe, YKA3aHHBIM 3asiBUTEJIEM B 3arpoce (3asBjIeHHH);

2) oOecrnieynBaeT repeiady 3asBHTENIO JIOKYMEHTa, MOATBEPKIAAIONIErO
Ope/loCTaB/ICHUe MYHMIMITAILHON YCIYId, MW pEeLICHUS O TPHOCTAHOBJICHUH
NpeIoCTaB/ICHHs: MYHHULMIIAJIBHOR YCIYTH B COOTBETCTBHH C PerlIaMEeHTOM;

3) NpoBepsieT MOJHOMOYHMS W (MJIH) JHYHOCTH 3asBHTENS, IOIYYalOLIero
JAOKYMEHT, 110ITBEPIKAAIOLINH NIPeJ10CTaBIeHUEe MYHUIMIIATBHONH YCIIYTH, HIIH PEIleHMs!
O [PHOCTAHOBJIEHHH TIPEIOCTABICHUS! MYHUIIMIAIBHON YCIYTH JIHYHO.

49. JloKyMeHT, NMOATBEpP)KAAIOIINH NpeocTaBleHne MyHHLIUIAILHON YCayry,
WM pelIeHHe O MPHOCTAHOBIECHUM NPEAOCTaBICHHS MYHHUMNAILHOM YCIyru, B
COOTBETCTBHH C PErilaMeHTOM MOYKET ObITh:

1) BbIaaH 3a4BUTENO (IPEICTABUTENIO 3asBHTENSI) JIMYHO; BpeMs OKMIAHHUS B
OUepe/n onpeaenseTcs MUl KaK/10H MyHULMITAIBHONW YCIYTH B perilaMeHTe;

2) HarpaBIeH 3asiBUTEIIIO [IOYTOBBIM OTIIPABJIEHHEM.

50. 3asBuTesnp BIpaBe ykazaTh crocod u (OpMy MOJdydeHMs JIOKYMEHTa,
MOATBEPIKJAIONICIO  MPEAOCTABICHHE MYHHUUMIIAILHON YCIYyIrM, WJIH pellieHus o
[IPUOCTAHOBJICHHH IIPEIOCTABICHUS MYHULIUTIATBEHOW YCIIYTH.

51. B cayqae eciu B 3anpoce (3asBICHHH) OTCYTCTBYeT HH(OPMALUs O (Gopme
MOJTy4CHHs JOKYMEHTA, MOJITBEPKAAIOIIEro Npe/J0CTaBlIeHue MyHULUIIAILHONW YCIIyTH,
(pelieHyss O MPHOCTAHOBJICHHH IIPEIOCTABICHUS MYHHULUHUNAILHON YCIYIrH) U (UIH)
criocobe ero rnostyyeHus, MHQOPMHpPOBAHHE 3asBUTENs OCYLIECTBIACTCS HCXOM M3
(opmbl 1 criocoba, KOTOpble ObUIM HCIIONB30BAHBI 3AsIBUTENEM ULl [1Pe0CTaBIeHMS
JIOKYMEHTOB.

52. B cayuae TtpeGoBaHMsi 3asBUTENs OJHOBPEMEHHO ¢ JOKYMEHTOM,
[O/ITBEPIKIAOLUIAM T1PEJIOCTABJIEHHE MYHHULMIAIBHON YCIYrH, 3asBUTENO BbIIAIOTCS
(HanpaBisIOTCs) OPUIMHAJBL [IPEJICTABICHHBIX HM JOKYMEHTOB, 33 HCKIIOUEHHEM
ClIy4aes, TNPEAYCMOTPECHHBIX HOPMATHUBHBIMH [PABOBLIMH  aKTaMHU  POCCHICKOI
denepatiin, NpaBOBBIMH AKTaMH Topoia MOCKBbI B MyHUIMIAILHBIMA HOPMATHBHBIMH
[IPABOBLIMM aKTAMH.

53. B cmywae ecad B BBLIAHHOM  JIOKYMEHTe, [OATBEPKAAIOLIEM
PC/IOCTABJICHHE MYHUUMIAIBHOH YCIyru, HOmylleHa onedarka W (M) oluoka,
armmapar Cosera JienyTaToB 0053aH WCIPaBUTh JONYIIEHHbIE OMEeYaTku W (uiu)
OILUOKH B BBIJTAHHOM HAOKYMEHTE.

54. B cmyuae ecam MyHHUMOAnbHas yciyra [peIoCTABIAseTcss B AeHb
oOpatienus W JONYLICHHBIE ONEYaTKM M (MJIM) OLIMOKH OOHapy:KeHbl cpa3y Mocie
BblIa4M  JIOKYMEHTA, JIONYIICHHbIE OIeYaTKu M (MJIM) OILUMOKH JIOJKHLI  OBITh
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MCIIPaBJIeHbl, @ UCIPABICHHBIN JOKYMEHT BbIJIaH 3asiBUTEJIIO B HTOT K€ JIeHb.

55. B HHBIX ciydasX CpOK HCIpaBJeHUs] JOMYILIEHHBIX ONe4yaToKk H (Wiu)
OLIMOOK M BbIJAYH (HAIpPaBJICHHUs) 3asBUTE/IIO UCIIPABICHHOIO JOKYMEHTA HE JOJIKEH
MpeBbILIATH MSITH padovyux JHel ¢ MOMeHTa oOpallleHHs 3asiBUTEIIsl 3a UCIIpaBIIEHUEM
OI1e4aToOK M (MJIK) OIIHOOK.

Beiaaua aydoimkara 10KYMEHTA, HOATBEP/RAAIOULETO
npeaocraBjeHue MyHHUHIAALHOH YCJAYTH

56. B cayuvasix, npejlyCMOTPEHHbIX PErylaMEeHTOM, 3asiBUTEIb MOXKET 00paTHTLCS
B annapar Cosera  jenyratoB 3a  [ojlydeHuMem — AyOiMKara — JIOKYMEHTa,
NOJATBEPIKAAIOLLETr0 NPE10CTaBIeHHe MYHHLUIIANBHOH yeiyru (aanee — 1yonukar).

57. JJoKyMeHTbl, HE0OX0AMMBIE 1151 BbIAa4u 1yOnuKara:

1) 3asiBneHue Ha nonydeHue AyOauKara;

2) MCIOpYEHHBIH OPUIHMHAT JOKYMEHTA, IOJATBEPKIAIOIIETr0 IMpea0ocTaBlieHue
MYHHLMIIAALHON YCIIYTH (B cllyyae opum).

58. JlyOomukar HOJKEH BOCHPOM3BOJAMTL BCEe PEKBU3HUTBI OpUIHHANa paHee
BLIJIAHHOIO JIOKYMEHTA, [TOATBEPIKAAIOIIEro MMpeIocTaBIeHne MyHUIIMIIAIBHON YCIIyTrH.
B BepxHeM 11paBoM YIly MPOCTABISIETCS OTMETKA «IyOTMKaTY.

59. O01wMH cpok BblaauM 1y0nIMKaTa He MOXKeT npeBbiath 10 pabounx aHek.

00. Ilpn odopmnenun ayOnMKaTa HCMOPYEHHBIH OpUIHHAIL JIOKYMEHTA,

NOATBEPIK/AalolUIero rnpeaocraBJieHHUE MyHI’lllHI’lEUIbHOI:‘I YCIYI', UH3LIMACTCA.
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[Ipunoxkenue 4

K nocraHosieHHIo annapata Cosera
AEIyTaTOB MYHUUMIIAILHOTO OKpyra
boropojickoe

ot 15 anpenst 2016 roga Ne 08

losokenne
00 0CO0EHHOCTIX NOAYH H PACCMOTPEHHS Ka/100 HA pelieHust U (HJIH) AelcTBUS
(Desmeiicreue) annaparta CoBeTa 1enyTaToB MYHHIHIIAIBHOIO OKPYra
boropoackoe, ero 10/ZKHOCTHBIX JIMIL H MYHHIHIIAJIBLHBIX CJIYKALINX

I. Hacrosmee Ilonoxkenue ycraHaBiuBaeT OCOOEHHOCTH — MMOJa4M U
paccMoTpenus Kano0 Ha HapylleHHe IIOpsIKa I[PeJIOCTaBICHUs MYHULUIAIbLHBIX
YCIYT, BbIPpa3UBIICECs B HEIPABOMEPHBIX PEIIEHUSIX U (MIIH) JeHcTBUsIX (0e3/1eicTBUH)
annapara Cosera [eIyTaroB MyHHIHIAILHOIO OKpyra boropojckoe (nanee — anmnapar
Cosera JaenyraTos, €ro  JIOJUKHOCTHBIX JIHI M MYHHIUNAIBHLIX CIYXKALIUX IIPH
[PEJOCTABICHUH MYHULMNIAIBHBIX YCIYT (J1aee — Kallo0bl).

2. Jleiicreue wHacrosiuero IlonojkeHHMs pacmpocTpaHsieTcss Ha  Kajnolbl,
[10/IaHHbIE C co0u0JIeHueM TpedoBaHHU i OeepanbHoro 3aKOHa
or 27 wonas 2010 roma Ne 210-®3 «0O6 opraHudzauuu OpeaoCcTaBieHtsl
rOCYJIapCTBEHHBIX U MYHULUIAIBHBIX YCIYT).

KanoObl na pemenust u (wim) Jeiicrust (Oesneiicrsue) anmapara Cosera
JACNYTATOB, €ro  JOJYKHOCTHBLIX JIMIL U MYHHUIMNANBHBIX CIYKAUIUX, He CBA3aHHLIE ¢
HapylUICHHEM MOpsAAKa IPeJOCTaBACHUS MYHUUUNAJIBHBIX YCIYI, [OJAl0OTCsS M
paccMaTpuBarOTCs B COOTBETCTBUU ¢ TpeboBaHusiMu DejepajibHOro 3aKoHa OT 2 Masl
2006 roma Ne 59-®3 «O nopsinake paccmorpenust oOpatennil rpaxaad Poccuiickoii
Denepaunny.

3. 3asBUTCAb MOKET OOPATUTLCS € KAmo0Oi, B TOM 4YHC/IE B CIELYIOLINX
ClIyvasx:

a) HapylIeHHe CPOKa PErHMCTPalUM JOKYMEHTOB 3asiBUTEI O MpPeloCcTaBIeHUH
MYHUUMIIAILHOW YCIYru (Jajee — JOKYMEHTBI), a TakkKe ropsiaka opopMIICHHS U
BBIIAYM PACIIUCKH B [1OJYUYEHUH JOKYMEHTOB;

0) TpeboBaHue Npe/ICTaBICHHUS 3asBUTEIEM JIOKYMEHTOB, HE [Pe/lyCMOTPEHHBIX
AJIMHHUCTPATUBHBIM PErIaMEHTOM IIPEOCTaBICHHSI MyHUUMIIAILHON YCIyTrH (ganee —
periiamMenTr),

B) OTKa3 B IIPUEME JIOKYMEHTOB, IPEJCTABIEHUE KOTOPBIX MPELyCMOTPEHO
periamMeHToM, 10 OCHOBAHHMSIM, He MPeAyCMOTPEHHBIM PerjaMeHTOM,;

I') TpeOOBaHHUEe BHECEHHMs 3asBUTENICM IPH TPEIOCTABICHHM MYHHLHUNAIBHOMN
YCIYTH TJIaThl, HE MPEyCMOTPEHHON periaMeHTOM;

/1) HapyllIeHHe CPOKA NPel0CTABICHHs MYHHIIMITAILHON YCIIYIH;

¢) OTKa3 B MpPEJOCTABICHHWM MYHULMIIAILHON YCIYI'M, 10 OCHOBAHHSIM, HEC
PEJlyCMOTPEHHBIM PeriaMeHTOM;

K) OTKAa3 B MCIPABJICHHH JOMYIIEHHBIX ONEYAaTOK M OIIMOOK B BBUIAHHBIX B
pesyieTaTe MpeAOoCTaBICHHA MYHHUHNAILHOH YCIyrH JOKYMEHTax NGO HapylueHHE
YCTAHOBJICHHOI'O CPOKA TAKUX UCIIPABIEHHIA.

4. JXKanoba nonaercs B anmapar CoBera HeryTaToOB B MMCHLMEHHOMN (opMme Ha
OyMaKHOM HOCHTEJIE HIIH 3JIEKTPOHHOM BH/IE:
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a) NpH JIMYHOM IipueMe 3asisutelisi. [lpu 3ToM 3asiBUTENIb 1OJIKEH MPEACTABUTE
JAOKYMEHT, YIOCTOBEPSIOLIMI JIHYHOCTh. Bpems npuema kajaod AOMKHO COBMNaAaTh CO
BpeMeHEeM IpuemMa JIOKyMEHTOB;

0) NOYTOBBIM OTIIPABIIEHUEM;

B) C HCIOJB30BaHHEM oduuUHanbHOro caita anmnapara Cosera JenyTatoB B
UH()OPMALUOHHO-TEJICKOMMYHHKAUHOHHOH ceTH «utepHer».

5. ’Kanoba nomxna couep:KaTh:

a) HaumeHoBaHue anmnapara Cosera jenyTraroB JIMOO JOJDKHOCTH M (MJIH)
dpaMUIMIO, MMSI M OTYECTBO (MNPM HAJIMYMM) JIOJKHOCTHOTO JIMLA, KOTOPOMY
HalpassieTcs Kanoda;

0) 10/KHOCTD U (MiH) aMHIIHIO, HMsI, OTYECTBO (IIPH HATUYHUH) AOJIKHOCTHOTO
aMla, MYHULUIAJIBHOrO CIIy’KALlero pelieHus U JedctBust (OesneiicTBHE) KOTOPOIro
o0KanyoTes;

B) (paMUIIMIO, UMSI, OTYECTBO (IPHU HAJIMYMM), CBEICHHUS O MECTe JKUTEIbCTBA
3asBUTEIsl, a TakkKe HOMep (HOMepa) KOHTAaKTHOro TejedoHa, aapec (ajpeca)
SJIEKTPOHHOH IOYTLI ([IPU HAJIWYMU) W MOYTOBLIA aapec, MO KOTOPLIM JOJIKEH ObITh
HalIpaBJICH OTBET 3asiBUTEIIIO;

r) Jara IoJa4yd M perucTpalMOHHbLIA HOMEp JOKYMEHTOB (3a MCK/IIOUEeHHEM
Cllydaes 00KalloBaHUsl OTKA3a B [IPUEMe JIOKYMEHTOB M €r0 PerucTpaliim);

J1) CBEACHMsSI O pelleHMsAX M (MJIM) JeHcTBUAX (0e31elCTBUH), SBISIOLIUXCS
IpeaMeTom 00KanoBaHms;

€) JIOBOJIbl, HAa OCHOBAHWU KOTOPBIX 3asBUTE/L HE corjaceH ¢ o0KalyeMbIMH
pelieHusMu W (Mnm) gedctBusMM  (OesjeidicTBHEM).  3asBUTEIEM  MOTYT  ObITb

[peacTaBieHbl JIOKYMEHTBl (IPpH HAJWYWHK), TOATBEPKIAIOUIHE TOBOABI 3asBUTEs,
MO0 UX KOIIUH;

) TpeOOBAHMSI 3asBUTEIIS;

3) [IepeyeHb IpujlaraeMblx K xanode JTOKyMeHTOB (IpU HaTHYHH ).

1) JlaTy cocTaB/IeHHs Kalo0bl U MOAIHCEH 3assBUTEIISI.

6. B cuyuae ecnu xanoba nomaercst dyepes NpeJICTABUTENIs 3asSBUTES, TAKIKE
NPEACTABISIETCS JIOKYMEHT, IOATBEPKAAIOUHI [IOJIHOMOYMS HA OCYLIECTBIICHHE
JEUCTBUH OT UMEHHU 3asiBUTEIS:

a) odopMIIeHHassT B COOTBETCTBHH C 3aKOHOAATE/ILCTBOM  POCCHHCKOM
Dejtepalin 10BepeHHOCTD (JUIst PU3UUECKUX JIHIT);

0) odopMmieHHass B COOTBETCTBHM C 3aKOHOAATENLCTBOM Poccuiickoi
Mejiepallii  I0OBEPEHHOCTb, 3aBEpeHHAs TMe4varblo (MPH  HAJM4YMM) 3asBHTENs U
[OJIIIUCAHHAs PYKOBOJ/IMTEJIEM 3asIBUTENI WM YIIOJHOMOYEHHBIM 3TUM PYKOBOJIHUTENEM
JAULOM (151 FOPUJAMYECKHX JTULL);

B) KOIMs PELIEHHs O HasHayeHuu wid o0 wus3lpanuu ubo mpukaza o
Ha3HAYEeHUH (DU3HYECKOro JIMLA Ha JOJDKHOCTH, B COOTBETCTBHH C KOTOPLIM TAKOE
¢usndeckoe Mo obnazaer IpaBoM JIEHCTBOBATH OT MMEHH 3asBuTels 0Oe3
JIOBEPEHHOCTH.

CraTyc M MOJHOMOYMS 3aKOHHBIX ITPEACTABUTENCH 3asBUTENs — (PU3MUECKOTo
JMIA IOTBEPXK/IAIOTCS JOKYMEHTAMH, NPElyCMOTPEHHLIMHU (DejlepallbHBIMM 3aKOHAMM.

7. JKanoba, mnocrynuswas B anmapar CoBera JACNYyTaTOB, 10 UIEKHT
perucTpaluu He rnosaHee padoyero aHs, claeIyIonero 3a JJHEM ee OCTYIIeHHs.

8. 3asBUTENL UMEET MPAaBO OTO3BATE CBOIO XKAIO0Y B JII000E BpeMs 10 NPHHATHS
1o Hed perenus. OT3bIB Kan00bl oopMIIsIeTes: B IMCLMEHHON (GopMe M MOJaeTes B
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anmnapar Cosera JeInyTaToB B COOTBETCTBMM ¢ NMyHKTaMHM 4 1 6 Hacrosiuero ITopsyika.
Kanoba BozBpallaercst 3asBUTENIO HE Mo3aHee pabodero AHA CACAYIOLICTO 3a JHEM
[OCTYIUUICHHSI OT3bIBA.

9. IlocTynusiias xkajnoda paccmaTpuBaeTcs B TeueHue 15 paboumx JiHel co Jis
ee perucTpaunu. B ciyyae oOxanoBaHusi OTKa3a B NpUeMe JAOKYMEHTOB Y 3asiBUTEJIsI
1100 B UCIPABIEHUU JOMYIIEHHLIX ONEYaToOK W OMIMOOK WM B ciayvae oOikKaloBaHMs
3asBUTEJICM HapyLIeHHs YCTAHOBJIEHHOIO CpOKa TaKMX HCHpaBlIeHUH xkanoda
paccMaTpuBaercs B TedeHne 5 pabounx AHEH co JIHs ee perucTpaliuu.

10. 7Kasnoba na pewenust u (miu) neictBus (Oe3neiicTBHE) HOMKHOCTHBIX JIMIL
arrapara Cosera JIeNyTaToB U MYHUIMIAIBHBIX CIIYKalllMX paccMaTpHUBaeTcs riaBoi
MYHHMIMNAIBHOIO OKpYra MWW YIIOJHOMOYEHHBIMM HM Ha pacCMOTpeHue xKajnod
J0PKHOCTHBIMM JMuaMy annaparta CoBera JAenyTaTos.

B ciyuae ecin 00kanyroTcsl perieHus riaBbl MyHHLHIIATBHOIO OKpyra, Kajnoda
MOJAeTCsl HEIOCPeACTBEHHO IJ1aBe MYHHLHIIAIBEHOIO OKPYra W paccMaTpUBacTCs WM B
[opsiJIKe, MpelycMoTpeHHOM HacTosiuM [losoxkenuem.

Il.  Ilo  pesyapraram  paccMOTpeHMsi  KajoObl B COOTBETCTBHH
¢ yacTplo 7 crateu 11.2 Menepanshoro 3axona «O0 opraHu3alvK MpeaOCTaBICHHS
FOCY/IapCTBEHHBIX M  MYHMIMIAIBHBIX Ycayr» B annapare CoBera JeIyTaToB
NPUHUMACTCS  pelIeHre 00 YJOBISTBOPEHMHM KajnoObl nubo 00 oTKase B ee
YIOBICTBOPEHUH. YKazaHHoe peuieHre odopmisieTcss Ha o(HIHaIbHOM OlaHKe
annapara Coserta JIeIyTATOB.

12. Tlpu ynoBneTBOpeHUH Kao0bl MPUHMMAIOTCS HCUYEPIIBIBAIOLINE MEPhI 110
YCTPAHCHHIO BbISIBJICHHBIX HAPYLIEHHH, B TOM YHCJIe 110 BblAaye 3asBUTEJIIO pe3y/ibTaTa
MYHHUHIIAILHOH YCIYTH, He 1o3iHee 5 pabouux el co AHs IPUHSITHS PEIIeHHUs], eCIIu
MHOE He YCTAHOBJICHO 3aKoHOoAarenbecTBOM Poccuiickoi Menepariuu.

13. B orBeTe 1o pesyibraraM paccMOTpeHHs Kaa00bl yKa3bIBAKOTCS:

a) HauMeHoBaHWe annapara CoBeTa JeNyTaToB, JOJUKHOCTL, (aMHIMs, MM,
OTYECTBO (TPH HAJIMYKMHK) €r0 JIOJKHOCTHOI'O JHLA, IPUHSBLIErO pelieHne 1o Kanobe;

0) Homep, Jara, MECTO NPHHITHUS PelleH s, BKIIKOYasi CBEJICHHUS O JOKHOCTHOM
JMIEe WM MYHHLHITAJIBHOM Clly’KallleM, pelleHue Wiau JjeiictBue (OesaeiicTBue)
KOTOPOTro 00Kayercs;

B) paMuIIMsl, UM, OTYECTBO (IIPU HAJIMYKMK) WM HAUMEHOBAHUE 3as1BUTEIISL;

I') OCHOBAHHMsI JUIsl IPUHSITHSI PEILICHUS T10 Kajl00e€;

1) IPHHATOE 10 kKano0be pelienue;

€) B ciyuyae, eciM Kanoda npusHaHa O0OCHOBAHHOM, — CPOKHM YCTpaHEHMUs
BLIABJICHHBIX ~ HapylIeHHH, B TOM 4YHMCIE CPOK NPE/JOCTaBIEHHSI pe3yibrara
MYHULHIIAILHON YCIYTH;

K) CBEJICHUSI O TTOpsiIKe 00:KaloBaHKs IPUHSATOTO 110 KAJI00e PeleHHsl.

14. Orser mo pesyinbraTaM pacCMOTPEHHS KaloObl MOAMNMUCHIBACTCS TJIABOI
MYHHLHIIATLHOIO OKpyTa.

I5. 3asiBUTENIO OTKA3bIBACTCSl B YIOBJCTBOPEHHH IKAMO0bI B ClEAyIONINX
ClIydasix:

d) HAJIMYKUE BCTYIIMBIIETO B 3aKOHHYIO CHIIY PELICHHUS Cy/1a, apOUTPaKHOro Cy/1a
Mo kanode 0 TOM XkKe NPeJMETe U [0 TEM K€ OCHOBAHHAM;

0) mnpusHanus obxkanyembX pemienuil W (unm) geifcTsuil (GeszeiicTBis)
3dKOHHBIMH, HE HAPYLIAIOUIUMH NIPaB U CBOOO/L 3asiBUTEJIS;

B) OTCYTCTBMS y 3asiBUTEIIs IIpaBa Ha 10JydeHHe MYHUIUIIAILHOM YCIyTH;
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r) nojauyu KajoObl JIMLOM, I[OJHOMOYMSI KOTOPOrO HE I[OATBEP/KJIEeHbl B
NopsiJIKe, YCTAaHOBJICHHOM 3aKkoHoaaTenbeTBoM Pocculickon Penepauny;

1) HaJIMYHE pelIeHHs I0 kajode, MPUHATOrO paHee B COOTBETCTBHH C
TpedoBaHusIMU HacTosulero [1o10kKeHHusi B OTHOILLIEHUH TOIO K€ 3asiBUTENSI U 110 TOMY
Ke IpeaMeTy KajloOBbl.

16. OrBetr Ha )ajno0y He JaeTrcs B cyvasx:

a) HaJlM4Msl B kastobe HelleH3YpHbIX MO0 OCKOPOUTEIIbHBIX BbIPAKEHUH, yIpos
AKU3HH, 3/0pOBBIO M HMMYLIECTBY JOJDKHOCTHOIO JIMLA WM MYHHLHUIIAJIbHOIO
Clly’Kallero, a Takyke 4J€HOB €ro CeMbH;

0) OTCyTCTBHE BO3MOKHOCTH IMPOYMUTATH KaKylO-NHOO 4dacTh Tekcra Kalolbl,
daMuIMIO, HMMsl, OTYECTBO (IIpM HaJIMYMM) W (WJIM) [OYTOBBIH ajpec 3asBUTEI,
yKazaHHble B ykayooe.

17. Pewienust 00 ynoBieTBopeHHH KanoObl H 00 OTKasze B ee yJO0BJICTBOPEHHH
HaIpaB/sAloTCs 3asBUTENI0 HEe I103/Hee palouyero [Hs, CASAYIOLIErOo 3a JHEeM HX
IPUHSTHS, 110 TOYTOBOMY aJipecy, yKazaHHOMY B xkano0e.

[To xenanuio 3asBUTENs pelIEHHE TakKe HaIpaBlIseTCs Ha YKa3aHHBIA B
Kanode ajpec HIeKTPOHHON MOYTHL. B Takom ke nopsiike 3asiBUTEINIO HAIPaBIIsSCTCs!
pelleHue 110 Kajaode, B KOTOPOH JUlst OTBeTa YKa3aH TOJIBKO a/Ipec 3JIeKTPOHHOH MOYTHI,
a MOYTOBBIH a/pec OTCYTCTBYET MJIM HE MOJJIACTCs ITPOUTEHHIO.



